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AAS H|CI Ware™

PROJECT

CIVIL RIGHTS & LABOR
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Today’s AWP CRL session will be recorded.

March 31, 2026
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Welcome

*\/irtual Housekeeping

* Place questions in the chat (we'll try to get to them during
Q&A)

* The video will be added to the AWP Knowledge Base
(AWPKB) Training page.

 Evaluation
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https://awpkb.dot.wi.gov/Content/crl/Training.htm
https://awpkb.dot.wi.gov/Content/crl/Training.htm

Agenda

e Access to AWP * Deleting a Payroll

» The Payroll Role * Final Flag

» Craft Codes & Labor Classification * Signing and Certifying Payrolls
» Methods of submitting CPRs * Rejected Payrolls

» OJT/Apprentices » Payroll Modification

» Multiple Job Classifications * Filtering

» Double Overtime * Reports

» Copying an Existing CPR * Miscellaneous
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AAS H|CI Ware ™

=5 PROJECT

CIVIL RIGHTS & LABOR

One year later. . .

Projects Let January 2025 and on, the certified payroll reports
(CPRs) are submitted through AWP CRL.

& deDds cmE—n



https://wisdot-pr-prod.infotechfl.com/Account/LogOn

Improvements

 Payroll reports submitted directly to WisDOT

* Apprentice verification process streamlined

* Program speed bump fixed

* Rejection Notifications — An email is generated to vendor

* Non-performance reports no longer required

* WisDOT AWP Spreadsheet (v2) — Automated calculation
fields, changed cell formats to Text, etc.

* WisDOT AWP Spreadsheet (v3) — ‘It is a dream!”
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Payments, Subcontractors, and

AERO Projects
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$ Payments

 Payments will continue in CRCS
at this time.

* \We plan to move the payment

module from CRCS to AWP this
year. More detalls to come. https://wisdot.ecomply.us/Login.aspx

Watch out for information.

WisDOT Civil Rights Compliance

WisconsinUepartment
of Iransportation
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https://wisdot.ecomply.us/Login.aspx

Subcontractors

WisDOT Civil Rights Compliance

* Adding subcontractors will
continue in CRCS.

WisconsinUepartment
of Iransportation

https://wisdot.ecomply.us/Login.aspx
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https://wisdot.ecomply.us/Login.aspx

Aeronautics Projects

WisDOT Civil Rights Compliance

* Aeronautics projects will
remain in CRCS at this time.

WisconsinUepartment
of Iransportation

https://wisdot.ecomply.us/Login.aspx
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https://wisdot.ecomply.us/Login.aspx

General Overview
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WAMS ID / VRS / AWP | CRCS

* WAMS ID (Web Access Management System) > Must have a WAMS
ID in order to log into VRS and AWP

* VRS (Vendor Registration System) - Add or update your company
profile and add/edit Officer information

* AWP CRL (AASHTOWare Project Civil Rights & Labor) = January
2025 let and later, payrolls must be submitted through new system.

* CRCS (Civil Rights & Labor System) =>Payment confirmation, sublet
process, subcontractor assignment

B d*bBBL e @




WAMS ID / VRS / AWP

Projects let after January of 2025, certified payrolls must be entered in AASHTOWare Project (AWP) Civil Rights and Labor
(CRL).

Start Here:
1. Obtain a Wisconsin Web Access Management (WAMS) account if you don't already have one. Wisconsin Web Access
Management System
» Go to WAMS account management for more details and step-by-step guidance.
» How to create a WAMS ID (total video time 5:00, updated 01/12/2026) **NEW**
2. Ensure your company is registered in the WisDOT Vendor Registration System (VRS) and the Payroll Contact is entered.
Login | VRS
» Go to Vendor Registration System (VRS) for more details and step-by-step guidance.
3. Request an AASHTOWare Project™ (AWP) account to log into AWP CRL Payrolls to enter Certified Payroll Reports. WisDOT
AASHTOWare Project (AWP) New Account Request : WI DOT - External
» Go to AASHTOWare Project accounts | Request an AWP account for additional details and step-by-step guidance.

4. Log into AWP to enter payrolls after your payroll account has been approved and created by AWP Admins: https://wisdot-pr-
prod.infotechfl.com/Account/LogOn

**Can’t remember your WAMS account password? Logon credentials are entered incorrectly more than 3 times and the account is locked? Check
out: How to recover a WAMS account (total video time 2:40, updated 01/28/2026) **NEW**
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https://secure-web.cisco.com/1Ynj5t9OOKrePn7jgT20xNP-PcpIEWaGi4efmRRsaK1w0KJeyHWBpFey5QU_98PCMVbFgAgZpIrQk7olP7I3cbAEUn32Q5rMWgvVuIwsMp77L1fMYPwv0wo9KsZMOzMyAiA8kOs68hAHGrnviUmX73s6ez0wm-1-WamzDFirDPQcaYnr5IUqniNtZKZFfRILJuL-PkvjtA4qUKVm0YILwzk1qHXx9LOQufJv1KHj-2uVp8u6ZagAS5FjgW2fHca7cW_hCzXlpcJJQtzOY6zUOLHIa_f9icFfOkEyiilosMFENuCGvBtdAaVxkVyMnZ3V9NEQmsEzu2eRQDY-SemEWCA/https%3A%2F%2Fwisdot-pr-prod.infotechfl.com%2FAccount%2FLogOn
https://secure-web.cisco.com/1Ynj5t9OOKrePn7jgT20xNP-PcpIEWaGi4efmRRsaK1w0KJeyHWBpFey5QU_98PCMVbFgAgZpIrQk7olP7I3cbAEUn32Q5rMWgvVuIwsMp77L1fMYPwv0wo9KsZMOzMyAiA8kOs68hAHGrnviUmX73s6ez0wm-1-WamzDFirDPQcaYnr5IUqniNtZKZFfRILJuL-PkvjtA4qUKVm0YILwzk1qHXx9LOQufJv1KHj-2uVp8u6ZagAS5FjgW2fHca7cW_hCzXlpcJJQtzOY6zUOLHIa_f9icFfOkEyiilosMFENuCGvBtdAaVxkVyMnZ3V9NEQmsEzu2eRQDY-SemEWCA/https%3A%2F%2Fwisdot-pr-prod.infotechfl.com%2FAccount%2FLogOn
https://on.wisconsin.gov/WAMS/home
https://on.wisconsin.gov/WAMS/home
https://awpkb.dot.wi.gov/Content/awp-sysinfo/awp-accts/WAMSAcctMgmt.htm
https://awpkb.dot.wi.gov/Content/awp-sysinfo/awp-basics/Videos/AWP-HowToCreateWAMSID.mp4
https://secure-web.cisco.com/1znqx4VmwvicaDmqMvhTIQoDmQf4nxFOSCTCyq-mho5tPouyC2OV_zYgwf0SQMxczaXBusc0UnjgJH9aUxRqc0Nvq6LYcg50CGkTQrQcB8zhKcnP4cRTnZ3fsSEU8NZeo5GpS60Nf7Ymue9DRxWsmhBOgX16hUsdQTuyq_UgbydK9FrIQUMUj9vp-FG8QgBb_4Fs8IQZ138v7rgbgMK93uwzYjrOrjr1Ik0INwMvMiP7qmiLDWjfgPvEjOAO0ss3Iyr867WpHERTD8rWSPIHU8QwcWBNp7mGpbrXVO4m64TB2yWlGqWwU56Y6yDYcgfeLSmqINLYDuMLtKNbpy3VT-g/https%3A%2F%2Fvendorregistration.infotechinc.com%2F
https://awpkb.dot.wi.gov/Content/vrs/VRS.htm
https://wi.accessgov.com/wisdot/Forms/Page/dtsdexternal/wisdotaashtowareprojectnewaccount/1
https://wi.accessgov.com/wisdot/Forms/Page/dtsdexternal/wisdotaashtowareprojectnewaccount/1
https://awpkb.dot.wi.gov/Content/awp-sysinfo/awp-accts/app-access-appr.htm#2
https://secure-web.cisco.com/1Ynj5t9OOKrePn7jgT20xNP-PcpIEWaGi4efmRRsaK1w0KJeyHWBpFey5QU_98PCMVbFgAgZpIrQk7olP7I3cbAEUn32Q5rMWgvVuIwsMp77L1fMYPwv0wo9KsZMOzMyAiA8kOs68hAHGrnviUmX73s6ez0wm-1-WamzDFirDPQcaYnr5IUqniNtZKZFfRILJuL-PkvjtA4qUKVm0YILwzk1qHXx9LOQufJv1KHj-2uVp8u6ZagAS5FjgW2fHca7cW_hCzXlpcJJQtzOY6zUOLHIa_f9icFfOkEyiilosMFENuCGvBtdAaVxkVyMnZ3V9NEQmsEzu2eRQDY-SemEWCA/https%3A%2F%2Fwisdot-pr-prod.infotechfl.com%2FAccount%2FLogOn
https://secure-web.cisco.com/1Ynj5t9OOKrePn7jgT20xNP-PcpIEWaGi4efmRRsaK1w0KJeyHWBpFey5QU_98PCMVbFgAgZpIrQk7olP7I3cbAEUn32Q5rMWgvVuIwsMp77L1fMYPwv0wo9KsZMOzMyAiA8kOs68hAHGrnviUmX73s6ez0wm-1-WamzDFirDPQcaYnr5IUqniNtZKZFfRILJuL-PkvjtA4qUKVm0YILwzk1qHXx9LOQufJv1KHj-2uVp8u6ZagAS5FjgW2fHca7cW_hCzXlpcJJQtzOY6zUOLHIa_f9icFfOkEyiilosMFENuCGvBtdAaVxkVyMnZ3V9NEQmsEzu2eRQDY-SemEWCA/https%3A%2F%2Fwisdot-pr-prod.infotechfl.com%2FAccount%2FLogOn
https://awpkb.dot.wi.gov/Content/awp-sysinfo/awp-basics/Videos/AWP-HowToRecoverWAMSAcct.mp4

Creating Accounts for entering CPRs in AWP

WisDOT AASHTOWare Project (AWP)

/ New Account Request

S A,
Vendor Registration System g @%
A WAMS ID is required to use this app L N ,.6‘§
OR
Web Access Management System (WAMS) Create a WAMS ID Reset WAMS Password

\ WisDOT AASHTOWare Project (AWP)
Account Modification Request

‘*\Q,CONSW
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New Company?
How do you access CRCS?

Have you completed all the steps below?
« WAMS ID v

*VRS

« AWP CRL Payroll role (although not required of all vendors) +

After your account is approved by AWP Support, it will take 24 hours for
information from the Vendor Registration System to sync with CRCS.
Then a CRCS account will be created.

i@j e S = B w— N SSO




New Company?
How do you access CRCS?

To log into CRCS (first time accessing account):
1. https://wisdot.ecomply.us/default.aspx?ReturnUrl=%2flogout.aspx

2. Click “Request Password”

3. Enter the email address used when signing up through WAMS.

» Within 30 seconds, the assigned system generated password will be emailed. Please make sure
you can access the email.

4. After password is received, you may now log into CRCS. https://wisdot.ecomply.us/Login.aspx

User ID: Email address
Password: Found in email.

NOTE: Email DOTLaborCompliance@dot.wi.gov to change the system generated password to one that
you prefer.

i@j e S = B w— N SSO



https://wisdot.ecomply.us/default.aspx?ReturnUrl=%2flogout.aspx
https://wisdot.ecomply.us/Login.aspx
mailto:DOTLaborCompliance@dot.wi.gov

ASP-9
Electronic Certified Payroll or Labor Data Submittal

https://wisconsindot.gov/hccidocs/contracting-info/asp-9.pdf

‘AASHIO Ware™

CIVILRIGHTS & LABOR
Projects Let December Projects Let January 2025
2024 and prior, the payrolls and on, the payrolls must be
will continue in CRCS. submitted through AWP CRL.
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https://wisconsindot.gov/hccidocs/contracting-info/asp-9.pdf
https://wisdot.ecomply.us/Login.aspx
https://wisdot-pr-prod.infotechfl.com/Account/LogOn

AASHTOWARE Project (AWP) Training

AWP Knowledge Base Website CRL $i=5

https://awpkb.dot.wi.gov/Content/crl/crl.ntm
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https://awpkb.dot.wi.gov/Content/crl/crl.htm

AWP CRL Website
Option 1: Click on CRL

AASHTOWare Project  Preconstruction Construction Materials = Civil Rights & Labor Vendor Registration System

External Resources

AASHTOWare Project Civil Rights & Labor™

Last updated: 2024-01-11

AASHTOWare Project Civil Rights & Labor will replace the Civil Rights Compliance System (CRCS). The
AASHTOWare Project Civil Rights and Labor module allows the department to receive and process the data
required to meet federal and state requirements for civil rights and labor compliance activities.

This section provides information on how WisDOT staff will monitor construction contracts. The Compliance
Specialists will review daily work progress reports, diaries, change orders and payment estimates on active
contracts.

Certified payroll reports (prime contractor and subcontractors)
Certified payrolls overview
Manual payroll data entry
Payroll spreadsheet creation, conversion, and import process
Payroll software XLSX export file, conversion, and import process
Payroll XML file creation and import process

Review and sign a Certified Payroll Report (CPR)

Training

Back to top

"*\QCONQ,*

oF

Option 2: Put cursor over CRL

MSHTOWare Project  Procomstruction  Construction  Materials - Civl Rights & Labor  \'andor Registration System

AWPKA External Resources *(ornf\ed payroll reports (prime contractor and subcontractors) » Certified a

Contract compliance (complance specialist) 2 el payroll data encry

Payro¥ compliance (compliance speclalist) - Payroll spr o - —

Wage decisions d Payroll software XLSX export file, conversion, and import process

Training Payroll XML fée creation and import process

Review and sign a Certified Payroll Report (CPR)

You are here: Cevil Rights & Lador

AASHTOWare Project Civil Rights & Labor™
Last updated: 2024-01-11

AASHTOWare Project Crvil Rights & Labor will replace the Civil Rignts Comptiance System (CRCS). The AASHTOWare Project vl Rights and Labor
module aows the department to receive and process the data required to meet federal and state requiremenss for ¢ivil rights and labor

compiance activites

This section provides information on how WisDOT staff will monitor construction contracts. The Compliance Speciatists will review daily work
Progress reports, dlanes, Change orders and payment estimates on active contracts

Certified payroll reports (prime contractor and subcontractors)

Payroll spreadsheet creation, conversion, and Import process
Payroll software XLSX export file, conversion, and import process

Payro

yroll XML file creation and import process

B ASBRREL . @



AWP Knowledge I e vt 5 s s
Base - Training /=~
Page
https://awpkb.dot.wi.gov/
Content/crl/Training.htm

Subsets of the Virtual Vendor Training Session: Training

» Adding existing reference employee (manual entry) (Total video time 3:03) SeSSiOI‘]
+ Adding new employee (manual entry) (Total video time 1:00 :
g new empoyee( n ) recording &

« Creating a payroll modification manually (Total video time 2:23) ShOl't C|Ip
» Deleting a CPR (Total video time 0:29) :

+ Final flag - manually entered CPR (Total video time 1:37) VldeOS
+ Final flag - payroll import submission (Total video time 0:53)

+» How to alphabetize employees in the payroll spreadsheet (Total video time 1:36)

» Manual entry (Total video time 2:26)

+ Non-performance payroll (Total video time 1:20)

» Running the Wage Rates on Projects Report (Total video time 1:46)

arding upcoming training s » Signing and certifying payrolls (Total video time 3:15)

+ Spreadsheet entry (Total video time 2:56)

+ XML import (Total video time 6:03)

Training

Last updated: 2026-02-19

Below are links to training materials for AASHTOWare Project CRL Payrolls and information
for 2026.

2026 Contractor CRCS and AWP CRL training sessions
Click on the above link for participation information about these upcoming training ses
Contractor Compliance

Wednesday, March 11, 2026, 10:00 am - 12:00 pm

ns. No registration is required

Civil Rights Compliance System (CRCS)
Wednesday, March 11, 2026, 1:00 pm - 3:00 pm

March 5 Virtual Vendor Q&A session recording - March 11, 2025 (Total video time 1:40:25)

Q&A

March 13 Virtual Vendor Q&A session recording - March 13, 2025 (Total video time 36:45) .
recordings

AASHTOWare Project Civil Rights and Labor (AWP CRL)
Tuesday, March 31, 2026, 10:00 am - 12:30 pm
Wednesday April 8, 2026, 10:00 am - 12:30 pm

@ 2025 training materials h CI |Ck to expa nd

March 18 Virtual Vendor Q&A session recording - March 18, 2025 (Total video time 22:52)

. "*\QCONQI*.
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https://awpkb.dot.wi.gov/Content/crl/Training.htm
https://awpkb.dot.wi.gov/Content/crl/Training.htm

Work Craft / Labor Classification
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Wage Determinations - Project Type

 Highway WI10 applies to all highway work and these wages are included in

every contract.

» Heavy WI15 included in contract if there is a bridge or structure over a
navigable waterway as defined by USDOL and the US Coast Guard (applies to

all work on the bridge/structure from bank to bank).

 Heavy WI08 included in contract if sanitary sewer and water main work is more

than 20% of the contract and will cost more than 1 million dollars.

» Building rates included in any contract with a building.

WI10 is assigned to every contract. WI15, WI08 and Bldg may also be
included depending on the type of work.

& deDds cmE—n

Project Type

10

Highway

15

Bridge

4

08

Sewer Water

Bldg

Building




Wage Determinations - Project Type
(Continued)

"General Decision Number: WI20260§210)01/02/2026 "General Decision Number: W|20260@01/02/2026
Superseded General Decision Number: WI20250010 Superseded General Decision Number: WI120250015
State: Wisconsin State: Wisconsin

Construction Type: Highway

Construction Type: Heavy

Counties: Wisconsin Statewide. Counties: Wisconsin Statewide.

HIGHWAY, AIRPORT RUNWAY & TAXIWAY CONSTRUCTION PROJECTS (does

i ! e HEAVY CONSTRUCTION PROIJECTS (Excluding Tunnel, Sewer, and Water
not include bridges over navigable waters; tunnels; buildings

Lines).
in highway rest areas; and railroad construction)
"General Decision Number: W120260408)01/02/2026 "General Decision Number: W120260€14)01/02/2026
Superseded General Decision Number: WI120250008 Superseded General Decision Number: W120250014
State: Wisconsin State: Wisconsin
| Construction Types: Heavy (Sewer and Water Line and Tunnel | Construction Type: Building
County: Brown County in Wisconsin.
Counties: Wisconsin Statewide. " - :
BUILDING CONSTRUCTION PROJECTS (does not include single family
TUNNEL, SEWER & WATER LINE CONSTRUCTION PROJECTS homes and apartments up to and including 4 stories}

&CONg,
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Work Crafts / Code (15 Level)

Laborers - 100 100
Operator - 200 200
Truck Driver - 300 300

Bricklayer/Cement Mason/Concrete Finish - 400 400

Carpenter/Millwright/Piledriver - 500 500
Electrician - 600 600
lIronworker - 700 700
Painter - 800 800
Specialty - 900 900

B bR De @ —a




Highway (highway work; included in every contract)

Classification Labor Code
10 - Bricklayer 401
10 - Carpenter 501
10 - Carpenter & Filedriver 504
10 - Carpenter & Filedriver 514
10 - Cement Mason/Concrete Finisher 402
10 - Electrician 601
10 - Ironworker 701
10 - Laborer Group 1 101
C ft 2nd L 10 - Labaorer Group 2 102
ra eve 10 - Laborer Group 3 103
10 - Laborer Group 4 104
10 - Laborer Group 5 105
10 - Laborer Group 6 106
10 - Line Construction Equipment Operator 07
10 - Line Construction Groundsman G10
10 - Line Construction Heavy Equipment Operator 06
10 - Line Construction Heavy Groundman Driver G038
10 - Line Construction Light Groundman Driver G049
10 - Line Construction Lineman G605
- [10 - Millwright 502
I Wa 10 - Painter a1
10 - Painter Bridge 206
10 - Painter Brush 2802
10 - Painter Brush Prem Pay §1.00 Structural Steel Spray Brid 2303
10 - Painter Brush, Raoller 2805
10 - Painter Mew Brush, Roller 209
10 - Painter MNew Spray, Sandblast, Steel 210
10 - Painter Repaint Brush, Roller 211
10 - Painter Repaint Spray, Sandblast, Steel g12
10 - Painter Spray 204
10 - Painter Spray & Sandblast 208
10 - Painter Structural Steel 2807
10 - Piledriver 503
10 - Power Equipment Operator Group 1 201
10 - Power Equipment Operator Group 2 202
10 - Power Equipment Operator Group 3 203
10 - Power Equipment Operator Group 4 204
10 - Power Equipment Operator Group 5 205
10 - Power Equipment Operator Group 6 206
10 - Sound & Communications Installer G603
10 - Sound & Communications Technician 604
10 - Teledata System InstallerTechnician G602
10 -Truck Driver 1 & 2 Axles 301
10 - Truck Driver 3 or more Axles Euclids Dumptor & Articulate 302

&CONg,
QSCONSy,
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Heavy WI 15 (bridge) i |15 - Painter 821
Classification Labor Code t 15 - Painter Bridge, Structural Steel 825
15 - Boilermaker 921 i |15 - Painter Brush, Roller 822
15 - Bricklayer 421 i |15 - Painter New Brush, Roller 827
15 - Carpenter 521 " 15 - Painter New Spray, Sandblast, Steel 828
15 - Carpenter & Piledriver 524 } |15 - Painter Repaint Brush, Roller 829
15 - Cement Mason/Concrete Finisher 422 ) 15 - Painter Repaint Spray, Sandblast, Steel 830
15 - Electrician 621 ) |15 - Painter Spray 824
15 - Ironworker 721 15 - Painter Spray & Sandblast 826
15 - Laborer GI’DUP 1 121 ' [15 - Piledriver 523
15 - Laborer Group 2 122 115 - pipeﬁﬁer 926
15 - Laborer Group 3 123 | 15 - Plumber 924
15 - Laborer Group 4 124 15 - Plumber and Steamfitter 925
12 - tazc’rer gm”P : EZ (15 - Plumber/Pipefitter 923
- -avorer -roup _ " 15 - Power Equipment Operator Group 1 221

15 - Line Construction Equipment Operator 627 -
- - i 115 - Power Equipment Operator Group 2 222

15 - Line Construction Groundsman 630 -
- - - i 15 - Power Equipment Operator Group 3 223

15 - Line Construction Heavy Equipment Operator 626 .
; - - I 15 - Power Equipment Operator Group 4 224
15 - Line Construction Heavy Groundman Driver 628 15.p Eaui 1o tor G 5 225
15 - Line Construction Light Groundman Driver 629 ' 15 . Power Equ!pment Operator Group 5 226

15 - Line Construction Lineman 625 i . owe.r. quipment Uperator roup -

15 - Millwright 520 b 15 - Premlmrn. Pay $1 .QD Structural Steel Spray Bridge 823
- = -—- t 115 - Small Boiler Repair (under 25,000 Ibs hr) 922
1 |15 - Sound & Communications Installer 623
i |15 - Sound & Communications Technician 624
= " 15 - Teledata System Installer/Technician 622
WI 15 Heavy Brldge {15 - Truck Driver 1 & 2 Axles 321
i 115 - Truck Driver 3 or more Axles Euclids Dumptor & Articulate 322
) |15 - Well Driller 927

Work Crafts WI 10 Highway ~ WI 08 SewerWater I WI 15 Bridge I

&CONg,
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WI 08 Heavy Sewer

Heavy WIO08 (sewer and water)

[

Classification Labor Code
08 - Bricklayer 411
08 - Carpenter 511
08 - Cement Mason/Concrete Finisher 412
08 - Electrician 611
08 - Ironworker 711
08 - Laborer Group 1 Open Cut; Sewer, Sewer & Water 111
08 - Laborer Group 2 Open Cut; Sewer, Sewer & Water 112
08 - Laborer Group 3 Open Cut; Sewer 113
08 - Laborer Group 4 Open Cut; Sewer 114
08 - Laborer Group 5 Open Cut 115
08 - Laborer Group 6 Open Cut 116
} |08 - Laborer Group 7 Open Cut 117
i |08 - Laborer Group 8 Open Cut 118
i |08 - Laborer Group 9 Open Cut 119
' 08 - Millwright 512
08 - Piledriver 513
08 - Power Equipment Operator Group 1 211
08 - Power Equipment Operator Group 2 212
08 - Power Equipment Operator Group 3 213
08 - Power Equipment Operator Group 4 214
08 - Power Equipment Operator Group 5 215
08 - Power Equipment Operator Group 6 216
08 - Truck Driver 1 & 2 Axles 311
08 - Truck Driver 3 or more Axles Euclids Dumptor & Articulated Truck Mechanic 312
Work Crafts ~ WI 10 Highway | WI08 SewerWater | W] 15Bridge Bldg All  FHW

&CONg,
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WI XX Building

Building
Classification Labor Code
Bldg - Asbestos Removal Worker/Hazardous Material Handlg 931
Bldg - Asbestos Worker/Heat and Frost Insulator 951
Bldg - Asbestos Worker/Insulator 932
Bldg - Boilermaker 934
Bldg - Bricklayer 431
Bldg - Bricklayer & Tile Setter 435
Bldg - Bricklayer Cement Mason Plasterer Tile Layer 432
Bldg - Bricklayer Cement Mason Tile Layer 433
Bldg - Bricklayer Cement Mason Tile Setter 434
Bldg - Bricklayer Tile Setter 436
Bldg - Brush, Roller, Drywall Finisher 831
Bldg - Cabinet Installer 531
Bldg - Carpenter 532
Bldg - Carpenter & Soft Floor Layer 534
Bldg - Carpenter (Inc Drywall Hanging Acoustical Work Exc 533
Bldg - Carpenter; Piledriver 535
Bldg - Carpenter; Piledriver; Soft Floor Layer 536
Bldg - Cement Mason/Concrete Finisher 437
Bldg - Cement Mason/Concrete Finisher 938
Bldg - Drywall Finisher/Taper 832
Bldg - Drywall Taper/Finisher 833
- |Bldg - Electrician 631
1 |Bldg - Elevator Mechanic Vac 6% 936
Bldg - Elevator Mechanic Vac 8% 937
Bldg - Fence Installer 952
Bldg - Glazier 834
Bldg - Glazier 953
Bldg - Heat and Frost Insulator 933
Bldg - Ironworker [EX
Bldg - Labarer (1) 145
Bldg - Labaorer (2) 146
Bldg - Labaorer (3) 147
Bldg - Laborer {4) 148
Bldg - Labaorer (5) 149
Bldg - Labaorer (6) 150
Bldg - Labarer (7} 151
Bldg - Labaorer (8) 152

*‘\QCON%"
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Work Crafts WI 10 Highway  WI 08 SewerWater
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Labor Codes for each Work Craft (2" Level)

Laborer Group — Brown County

LABO0140-002 06/02/2025

ADAMS, ASHLAND, BARRON, BAYFIELD{BROWN, |BUFFALO, BURNETT,

H|ghway {h|ghwa}r wcrk; included in EVEI’}" con‘trac‘t) CALUMET, CHIPPEWA, CLARK, COLUMBIA, CRAWFORD, DODGE, DOOR,
Classification Labor Code Rates Fringes
10 - Bricklayer 401
10 - Carpenter 501 LABORER
10 - Carpenter & Piledriver 504 [Group 1......co.......... S 43.77 19.97 |
10 - Carpenter & Piledriver 514 Group 2.....cccueeennn...S 43.87 19.97
10 - Cement Mason/Concrete Fin 402 Group 3......coee..en. 5 43.92 19.97
— Group 4....coveveeennn .S 4412 19.97
10 - Electrician 601 GFOUP 5.oreerereenn$ 43.97 19.97
2 [ONWOTIKE ' Group 6..eveeeeene. $40.40 19.97
10 - Laborer Group 2 102 LABORER CLASSIFICATIONS
10 - Laborer Group 3 103 _ _
10 - Laborer Group 4 104 GROUF_’ 1 General Labprer; Tree Trimmer; C_ondwt Layer;
Demolition and Wrecking Laborer; Guard Rail, Fence, and
10 - Laborer GmuP o 105 Bridge Builder; Landscaper; Multiplate Culvert Assembler;
10 - Laborer Group 6 106 Stone Handler; Bitminous Worker (Shoveler, Loader, and

Utility Man); Batch Truck Dumper or Cement Handler;
Bituminous Worker (Dumper, Ironer, Smoother and Tamper);
Concrete Handler

&CONg,
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Selecting the Labor Code

e Choose the 10 rates unless there are
08,15 or Building rates added to the
contract

» Manual entry in the drop down all the
labor codes are listed

 Spreadsheet also has all the labor
codes listed

» Working to get the list to only be the
labor codes available on that contract

* First thing to do when starting on a
project, run the \Wage Report

i@j e S = B w— N SSO

Labor Classification *

Q  Laborer

Stra 101
102
103
Ovel 104
105

106
Heal

111

Vacz 112

113

10 -
10 -
10 -
10 -
10 -
10 -
08 -

Laborer Group 1
Laborer Group 2
Laborer Group 3
Laborer Group 4
Laborer Group 5
Laborer Group 6

Laborer Group 1 Open Cut; Sewer; Sewer

& Water

08 -

Laborer Group 2 Open Cut; Sewer; Sewer

& Water

08 -

114 08 -
Skillshowing 10 of 46

Laborer Group 3 Open Cut; Sewer

Laborer Group 4 Open Cut: Sewer

[



WSCONsy,

Wage Report by Contract

[REC0 N PROD Environment

Onthis page:  External Links ~ Vendor Payrolls  Unapproved Payrolls ~ Employee Overview

PROJECT WisDOT CRL Payroll
+ Payroll Status 9

ATTENTION: This system is used for the entry of certified payroll reports (CPRs) for contracts awarded in January 2025 or later. Entry of GPRs
for contracts awarded in December 2024 and early will continue in the CRCS. Contract IDs start with the year they were awarded (e.g.
20250114001).

v

On the Home screen to to the far right — Actions
and click on the Actions down arrow.

w External Links

AASHTOWare Project Knowledge Base (AWPKB)
WisDOT Roadway Standards

WisDOT Standard Specifications

WisDOT Highway Construction Contract Information

Updates:

10/23/2025 — WisDOT upgraded to AASHTOWare Project (AWP) 5.04 on Thursday, Octeber 23, 2025 Prime/Sub Certified Payroll Report Documentation AWPKB CRL Documentation

10/20/2025 — WisDOT will no longer require Non-Performance payrolls. WisDOT will continue to require vendors to check the Final Payroll box Labor and Wage Compliance Support Contacts AWP CRL Support

on their last payroll report submitted for the project Email WisDOT CRL Support Team AWP CRL Support

Support and Documentation 2026 Contractor Training - CRCS and AWP CRL Modules AWP CRL Training

Check out our new support and documentation links under External Links on the right side of the homepage.

#2026 CONTRACTOR TRAINING INFO***

Please see the new link under External Links on the right side of the homepage. %

- . v
ACtI@?S

Actions x

Onthis page:  External Links ~ Vendor Payrolls ~ Unapproved Payrolls ~ Employee Overview

PROJECT WisDOT CRL Payroll

ATTENTION: This system is used for the entry of certified payroll reports (CPRs) for contracts awarded in January 2025 or later. Entry of CPRs
for contracts awarded in December 2024 and early will continue in the CRCS. Contract IDs start with the year they were awarded (e.g.
20250114001)

Updates

10/23/2025 — WisDOT upgraded to AASHTOWare Project (AWP) 5.04 on Thursday, October 23, 2025

10/20/2025 — WisDOT will no longer require Non-Performance payrolls. WisDOT will continue to require vendors to check the Final Payroll box
on their last payroll report submitted for the project

Support and Documentation:
Check out our new support and documentation links under External Links on the right side of the homepage.

***2026 CONTRACTOR TRAINING INFO***
Please see the new link under Extemal Links on the right side of the homepage.

%@‘:} Mo B T0 A s (B

Click on Generate Report

+ Payroll Status 9

Open Process History

Cases

Import File

AASHTOWare Project Knowledge Base (AWPKB)
WisDOT Roadway Standards

Execute Process

WisDOT Standard Specifications Global Links
WisDOT Highway Construction Coniract Information My Settings
My Cutbox
Prime/Sub Certified Payroll Report Documentation AWPKB CKL UocUmentanon
Labor and Wage Compliance Support Conlacts AWP CRL Support
Email WisDOT CRL Support Team AWP CRL Support
2026 Contractor Training - CRCS and AWP CRL Modules AWP CRL Training



Generate Report

v Generate Report

Settings | Select Report  |[= 10f5
k

Q, Type search criteria or press Enter 2 Advanced  Showing 9 o9

Select Report Data
Cerlified Vendor Directory Refvendor
Month End Trucking Report EOMTrucking
Payroll Exception Report CertifiedPayrall
Payroll Summary CertifiedPayrall
Payroll Verification Text CertifiedPayrall
Proxy Verification Report CertifiedPayroll
Subcontract Listing Click on Wage Rate on Projects Contract
Wage Decision Modification y RefWageDecisionModification
\Wage Rate on Projects Contract

Generate Report

v Generate Report - Wage Rate on Projects
Settings  Select Data - 20f5
R G 2 options
Q. Enter search criteria or hit enter 4 . . .
Enter CONTRACT ID in the search box (Project ID will not work). Ex. 2025021102
Advanced OR

Select: All None

Enter search criteria above to see results (0r | Show first 10

X
( Click on Show first 10 and the contracts you are assigned to as a subcontractor will appear.

S8CONsy,
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Generate Report

v Generate Report - Wage Rate on Projects v e
Settings  Select Data - 20f5 3
Q 2025 &

Showing 3 of 3

Advanced

Select: All None 1 selected

Select Contract

Description
v 202503“1]1 026 @ Select the contract. Appleton - De Pere; Ballard Rd (CTH E) Intchg
20250311028 A green check mark will appear. C Green Bay, Country Club Road; Mason St Frontage Rd to Indian Hill
20250513027

T Wausaukee, Glendale Road; Wausaukee River Bridge

Generate Report Click on Execute button.
v Generate Report - Wage Rate on Projects

v
Settings  Select Data > 20f5 . »
Downloads B Q .- P
Generate - 2026-03-03T114915.999.pdf
Open file
"\gcﬂl\ls,*

*

B b BmMe @& —an




_@‘E‘iio"%' Wisconsin Department of Transportation
% g

(gl

Wage Rates

Contract Number: 20250211026

Project Number: 1130-65-76

Construction Type: 10

County: Outagamie @I
Publication Date:  01/03/2025

Laborer

|CIass Name Class Description Basic Hourly Rate Fringes OT Rate Effective Date State / Federal |

101 10 - Laborer Group 1 40.57 19.45 60.86 01/03/2025 Federal

102 10 - Laborer Group 2 40.67 19.45 61.01 01/03/2025 Federal

103 10 - Laborer Group 3 40.72 19.45 61.08 01/03/2025 Federal

104 10 - Laborer Group 4 40.92 19.45 61.38 01/03/2025 Federal

105 10 - Laborer Group 5 40.77 19.45 61.16 01/03/2025 Federal

106 10 - Laborer Group 6 37.2 19.45 55.80 01/03/2025 Federal
Operator

|Class Name  Class Description Basic Hourly Rate Fringes OT Rate  Effective Date State / Federal |

201 10 - Power Equipment Operator Group 1 46.37 28.8 69.56 01/03/2025 Federal

202 10 - Power Equipment Operator Group 2 45 87 28.8 68.81 01/03/2025 Federal

203 10 - Power Equipment Operator Group 3 4477 28.8 67.16 01/03/2025 Federal

204 10 - Power Equipment Operator Group 4 44 .51 288 66.77 01/03/2025 Federal

205 10 - Power Equipment Operator Group 5 44 22 28.8 66.33 01/03/2025 Federal

206 10 - Power Equipment Operator Group 6 38.32 28.8 57.48 01/03/2025 Federal

. "*\QCONQI*.

B SR MaA . G




Find the Craft and Classification List

https://awpkb.dot.wi.gov/Content/crl/files/Craft-and-
Classification.xIsx
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https://awpkb.dot.wi.gov/Content/crl/files/Craft%20and%20Classification.xlsx
https://awpkb.dot.wi.gov/Content/crl/files/Craft%20and%20Classification.xlsx

AWP CRL
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AWP Login

https.://wisdot-pr-prod.infotechfl.com/Account/LogOn

‘*\QCONSW
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Page

AASHIO Ware™

5 PROJECT

Usemame
Password

eDirProd >

—

The AASHTOWare Project system is for official business use by WisDOT and authorized users only. External
users of the system including contractors and consultants may not access any data unless it is directly relative to
the construction projects for which they are under contract with WisDOT. Use of the AASHTOWare Project
system is monitored. WisDOT will audit all data created, viewed, updated and deleted in a manner consistent with
state and federal law.

For assistance, contact the WisDOT AASHTOWare Project System Administrators at AWPSupport@dot.wi.gov

Version 5.02 Revision 036

AASHTOWare Project™ and the AASHTOWare Project™ logo are registered trademarks of the American Association of State Highway and Transportation
Officials. Copyright @1997-2025 AASHTO.


https://wisdot-pr-prod.infotechfl.com/Account/LogOn

On this page:  External Links  Vendor Payrolls  Unapproved Payrolls  Employee Overview

PROJECT WisDOT CRL Payroll

v Payroll Status 9 v External Links

ATTENTION: This system s used for the entry of certified payroll reports (CPRS) for contracis M
awarded in January 2025 or later. Entry of CPRs for contracts awarded in December 2024 and early
will continue in the CRCS. Confract [Ds start with the year they were awarded (e.g. 20250114001).

(AWPKB)

WisDOT Roadway Standards

WisDOT Standard Specifications
WisDOT Highway Construction Contract

Updates:
pd Information

10/23/2025 - WisDOT upgraded to AASHTOWare Project (AWP) 5.04 on Thursday, Oclober 23,

2025. ) )
gy 10/20/2025 ~ WisDOT will no longer require Non-Performance payrolls. WisDOT will continue to Dane.l'Sub Qemﬁed Payoll Report AWPKB CRL Documentation

require vendors to check the Final Payroll box on their last payroll report submitted for the project CGLmEion

Labor and Wage Compli Support
. : | :’” ge Lomplance Suppo AWP CRL Support
Support and Documentation: ontacts

Check out our new support and documentation links under External Links on the right side of the Emall WisDOT CRL Support Team AWP CRL Suppont

homepage.
i Training - AWP
2026 Conl ractor Training - CRCS and AWP CRL Training
***2026 CONTRACTOR TRAINING INFO*** CRL Modules

Please see the new link under External Links on the right side of the homepage.

Overview 0

Q Type search criteria or press Enter Advanced

0 changed

Enter saarch criteria above fo see resulfts O Show first 10

v Unapproved Payrolls 9

Q, Type search criteria or press Enter Advanced

0 changed

Enter search criteria above fo see results (Or  Show first 10

«sC

{ﬁ} o B T A

OF

| v Employee Overview v g

Q. [Type search criteria or press Enter System Default -



AWP CRL Payroll Role

m (WAL A Current Role: Payroll TEST Environment
Ac
x

Switch Role

train16
aF\:\; yr:;allln _ napproved Payrolls ~ Employee Overview

PROJECT WisDOT CRL Payroll

v Payroll Status v External Links

AASHTOWare Project Knowledge Base (AWPKB)
WisDOT Roadway Standards

WisDOT Standard Specifications

WisDOT Highway Construction Contract
Information

I

ATTENTION: This system is used for the entry of certified payroll reports (CPRs) for contracts awarded in
January 2025 or later. Entry of CPRs for contracts awarded in December 2024 and early will continue in the
CRCS. Contract IDs start with the year they were awarded (e.g. 20250114001).

Updates:

10/23/2025 — WisDOT upgraded to AASHTOWare Project (AWP) 5.04 on Thursday, October 23, 2025.
10/20/2025 — WisDOT will no longer require Non-Performance payrolls. WisDOT will continue to require vendors
to check the Final Payrall box on their last payroll report submitted for the project

Prime/Sub Certified Payroll Report Documentation AWPKB CRL Documentation
Labor and Wage Compliance Support Contacts ~ AWP CRL Support
Email WisDOT CRL Support Team AWP CRL Support

Support and Documentation:

Check out our new support and documentation links under External Links on the right side of the homepage. 2026 Contractor Training - CRCS and AWP CRL

Modules AWP CRL Training

***2026 CONTRACTOR TRAINING INFO***
Please see the new link under External Links on the right side of the homepage.

v Vendor Payrolls

Q, Type search criteria or press Enter Advanced

Enter search criteria above to see results (Or  Show first 10

v Unapproved Payrolls

WSCONsy,
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AWP CRL Payroll Role Continued

* |f you do not have access to the contract, the contract may not have
been executed yet.

 After execution, the contract status will transition to an “Active” status.
= Accessible for payroll entry.

» Subcontractors: Once you've been added by WisDOT Project Staff (18t
tier) and Compliance Specialists (2" tier and lower), you'll be able to
access the contract to submit payrolls.
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AWP CRL Payroll Role Continued

On this page: External Links  Vendor Payrolls ~ Unapproved Payrolls ~ Employee Overview

PROJECT WisDOT CRL Payroll

v Payroll Status e v External Links e

AASHTOWare Project Knowledge Base
(AWPKB)

WisDOT Roadway Standards

WisDOT Standard Specifications
WisDOT Highway Construction Contract
Information

ATTENTION: This system is used for the entry of certified payroll reports (CPRs) for contracts awarded
in January 2025 or later. Entry of CPRs for contracts awarded in December 2024 and early will continue
in the CRCS. Contract IDs start with the year they were awarded (e.g. 20250114001).

Updates:
10/23/2025 — WisDOT upgraded to AASHTOWare Project (AWP) 5.04 on Thursday, October 23, 2025.
10/20/2025 — WisDOT will no longer require Non-Performance payrolls. WisDOT will continue to require

vendors to check the Final Payroll box on their last payroll report submitted for the project Prime/Sub Certified Payroll Report

Documentation
Labor and Wage Compliance Support

AWPKB CRL Documentation

Support and Documentation: AWP CRL Support

Check out our new support and documentation links under External Links on the right side of the Conta.cts.
home Email WisDOT CRL Support Team AWP CRL Support
page.
=*%026 CONTRACTOR TRAINING INFO** 2026 Contractor Training - CRCS and AWP AWP CRL Training
Please see the new link under External Links on the right side of the homepage. CRL Modules
v Vendor Payrolls v 9
Q. 20250513003 & Advanced  Showing 39 of 39
0 changed
Contract Controlling Prj ID  Fund Type Description Status Payrolls jVendor ID Vendor Name v
20250513003 3042-01-62 FED - Federal Func @&, Lowell - Hartford; STH 67 to Washington Co Line  Active 9 NO14 NORTHEAST ASPHALT, INC

WSCONsy,
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Certified Payroll Creation Methods

Vendor Payroll System Export Manual Payroll Data Entry
(XML/XLSX) to CRL

o Small number of

» Best for larger vendors employees
* \lendors using the CRCS  May not have Microsoft
payroll auto upload capability Excel

should consider this option

i@j e S = B w— N SSO

WisDOT Payroll Excel
Spreadsheet

 |deal for most vendors

* Must have access to
Microsoft Excel


https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXLSCreationProcess.htm
https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXLSCreationProcess.htm
https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXMLFileCreationProcess.htm
https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXMLFileCreationProcess.htm
https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/ManualPayroll.htm

XML/XLSX Payroll System

Export to CRL
(Direct XML Import)

i@j MHBR I A I E st




Payroll XML file creation, conversion, and import process
Vendor Payroll 7

Syst E it -
ys e m x p O ¢ Payroll role for the prime and subcontractors = modify access
» All other construction and CRL roles including Contractors = no access
(X M I IX I SX) to Using a company's current accounting (payroll) software system, review the WisDOT .XML field definition requirements, export the required data

in XML file format, validate the XML file, and import the file into AWP CRL Paryolls. Prime contractors and subcontractors can work with their

payroll software vendors to determine if they can export payroll files in the required XML file format.
C R L Requirements:

» This process is the same for both prime contractors and subcontractors.

» Payroll numbers should be sequential. The begin date should be one day later than the end date of the previous payroll.

» The contractors role does not have access to enter payrolls. Contractor and subcontractor staff who enter payrolls must use the
Payroll role. Contractor staff with multiple roles will need to switch to the Payroll role to complete these tasks.

Questlons? Contact » _TXT, .CSV, .PDF files cannot be imported into AASHTOWare Project.

+ XLSX files can be converted to .XML files for import. See Payroll XI SX file creation, conversion, and import process for details.

AWPSU pport@dotW| ) qov s XML files are the only valid file import type for AWP CRL Payrolls.

B Introduction to Payroll XML Format

B WisDOT Payroll XML field definitions

U AASHTOWare Project Payroll XML Resource Kit 2.1 Validator
B Payroll XML file import process

https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/Payroll XMLFileCreationProcess.htm
https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/ExportPayroll XLS XFile.htm

. "*\QCONQI*.
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mailto:AWPSupport@dot.wi.gov
https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXMLFileCreationProcess.htm
https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/ExportPayrollXLSXFile.htm

Vendor Payroll System Export
(XML/XLSX) to CRL

¥ <Payroll xmlns:xsi="http:// www.w3.org/2801/XML5chema-instance” xmlns:xlink="http:// we.w3.org/1959/x1ink"
xmlns:tx1="http://www.transxml.net/schema/tx1/1.8" xmlns="http://www.transxml.net/schema/prl/1.2">

¢<vendorID>Required Field. Vendor ID of vendor submitting this payroll report. (Ex:AN75)</vendorID:

<contractID>Required Field.Contract Number is the year, month, date of the Let and proposal number. No dashes or spaces. Example,
28258114881 is the contract id for proposal number 1 let on January 14, 2825. See KB on how to locate the Contract # in CRL.
(Ex:20248213028)</contractID>

cpayrollNumber>Required Field.Number assigned to payroll report by wvendor. S5tart with 1 for first week, 2 for second week, etc. Don't
skip numbers. Check number prior to uploading payroll report. (Ex:1)</payrollNumber:

<payrollBeginDate>Required Field.Date weekly pay period begins. Weekly pay period is 7 consecutive 24 hour days the vendor has set as
their pay period. System will not allow weeks to overlap. (Ex:2024-06-24)</payrollBeginDatex

<payrollEndDate>Required Field.Date weekly pay period ends. Weekly pay period is 7 consecutive 24 hour days the wendor has set as
their pay period. System will not allow weeks to overlap. (Ex:2024-86-38)</payrollEndDate>

<fringeBenefitPaymentType>Required Field.The value "Plan Funds with Exceptions™ must be the only value in this tag and is required.
You may pay your employees with Cash fringes or Plan Funds without Exceptions, but programmatically, this tag needs to be Plan Funds
with Exceptions</fringeBenetitPaymentType:

<comments»0Optional field.Enter any comments about the entire payroll entry,can hold 256 characters. If no comments, then default it to

an empty tag with no information.</comments>

—

Questions? Contact: AWPSupport@dot.wi.gov
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Manual Payroll Submission
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Manual payroll data entry

Last updated: 2024-12-12
Roles:

» Payroll role for the prime and subcontractors = modify access
» All other construction and CRL roles including the Contractor role = no access

Certified payrolls may be entered or imported into AWP CRL Payrolls in four different ways.

Prime contractors and subcontractors can manually enter weekly certified payrolls directly into AWP CRL Payrolls. Staff may copy an existing
payroll for a project to create a new one which saves some data entry steps by copying several employee specfic fields to the new payroll record.

Manual

» This process is the same for both prime contractors and subcontractors.
» Fields noted below with a * are required data entry on a certified payroll record.

» Payroll numbers should be sequential. The begin date should be one day later than the end date of the previous payroll.
y » The contractors role does not have access to enter payrolls. Contractor and subcontractor staff who enter payrolls must use the

Payroll role. Contractor staff with multiple roles will need to switch to the Payroll role to complete these tasks.

-:@:— Tip: Click on the thumbnail images below to expand and view the content.

B Manually add a new certified payroll for a pay period

U Adding employees to the certified payroll record

U Entering employee payrolls

B Craft Codes and Labor Codes based on Federal US DOL Wisconsin Wage Determinations
B Add new project or classification to an employee

B How to handle double overtime for an employee

B Copy an existing certified payroll to create a new certified payroll (save data entry time)
U Delete an employee from a certified payroll record

B Update basic employee information

https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/ManualPayroll.htm
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https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/ManualPayroll.htm
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3 Al Bookmarks

B Dashboard | AASHTOWare Pro
& CRCS Login >

B Log on to AASHTOWare Projec’ X B Dashboard | AASHTOWare Pro; X
<« > (& (] 25 wisdot-pr-prod.infotechfl.com/Account/LogOn
B AwpPcRUmpDev [ AWP CRLTEST [E AWP PROD @ AWP CRL Step-by-st.. @ WisDOT AWPKB @ CPR - WAMS, AWP -...

oo [ Imported From IE

E PROJECT

itiprime1
eDirProd

Log On

The AASHTOWare Project system is for official business use by WisDOT and authorized users only. External users of the system including
contractors and consultants may not access any data unless it is directly relative to the construction projects for which they are under contract with

WisDOT. Use of the AASHTOWare Project system is monitored. WisDOT will audit all data created, viewed, updated and deleted in a manner
consistent with state and federal law.

For assistance, contact the WisDOT AASHTOWare Project System Administrators at AWPSupport@dot.wi.gov
Version 5.04 Revision 037

AASHTOWare Project™ and the AASHTOWare Project™ logo are registered trademarks of the American Association of State Highway and Transportation Officials. Copyright ©1997-2026 AASHTO
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Manual entry video (11:00



Adding Employees to a Payroll (Manual Entry)

1. Add Employee. Create a new employee record if a reference
employee record cannot be found. This record will become a

reference employee after the CPR is created and the payroll has
been submitted to WisDOT.

2. Add Ref Employee. Select an existing reference employee who was

entered in the system previously and works for the contractor
currently entering payrolls.

a. Always check reference employee record before creating a new
record.
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v [E Log on to AASHTOWare Projec: X +

- &
< » C M 23 wisdot-pr-test.infotechfl.com/Account/LogOn * - :
83 3 Imported From I [ AWP CRL TEST [ Al Bookmarks
AASHIOWare™
awptrain16
ITI ~
The AASHTOWare Project system is for official business use by WisDOT and authorized users only. External users of the system including
contractors and consultants may not access any data unless it is directly relative to the construction projects for which they are under contract with
WisDOT. Use of the AASHTOWare Project system is monitored. WisDOT will audit all data created, viewed, updated and deleted in a manner
consistent with state and federal law.
For assistance, contact the WisDOT AASHTOWare Project System Administrators at AWPSupport@dot.wi.gov
Version 5.02 Revision 036 Test Environment
"Data imported from database dump generated on 9/09/2024
AASHTOWare Project™ and the AASHTOWare Project™ logo are registered trademarks of the American Association of State Highway and Transportation Officials. Copyright ©1897-2025 AASHTO
WSCONsy,
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dding existing reference employee (manual entry) video (03:03)
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CHome = | Provious ~ | Mypages ~ RoaR R e O

Actions Help Log off

Overview  Payroll  Status

On this page: Contract Employees

External Payroll Employees

v Contract: 20250114045 - C New Berlin Moorland Road; CTH Es to CTH D v e

Payroll Vendor: HO10 - HOFFMAN CONSTRUCTION COMPANY

“Add
Employee”

Payroll Number Modification Number
2 0
Period

02/08/2026 - 02/14/2026

Choices

Employees -

h h Actions x: 2
i i Add EmHIo¥ee‘..
C eat S e et Add Employee - Brand new employee belng entered into the SyStem- Add New Project/Classification to Employee...
Add Ref Employee - The employee has been entered into the system before. Ad“j fefEm"'Oy%S‘“
Add New Project/Classification to employee - You want to make a second entry for Views
an employee if a different Attachments (0)
classification, double OT rate, OT Issues
fringe benefits are different, etc. Links

Delete - This will allow you to delete an employee if they were added to the payroll by accident.
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Multiple Job Classifications/Hourly

Rates
(Manual Entry)
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E External Payroll Employees | A~ X e — o prd

< - C mMm 25 wisdot-pr-crlimpl.infotechfl.com/#/CertifiedPayroll/4945/ExtPayrolEmployeeSummary i ca ®
= 3 'mported From IE  [[§ AWP CRLImp Dev & AWP CRLTEST & AWP PROD @ AWP CRL Step-by-st... @ WisDOT AWPKB @ CPR - WAMS, AWP -... @ CRCS Login > [ All Bookmarks
CRLIMPL Environment it @ Q) a
Actions Help Log off
Overview Payroll Status
On this page: Contract Employees
External Payroll Employees
w Contract: 20250114045 - C New Berlin Moorland Road; CTH Esto CTH D v 9
Payroll Vendor: HO10 - HOFFMAN CONSTRUCTION COMPANY
Payroll Number Modification Number
2 0
Period
02/08/2026 - 02/14/2026
Employees Cece Thursday - 106 - 2722-08-71 +« 20f2 € <
Employee The Check Number or ACH is required in the Employee Comments box below.
Cece Thursday Employee Comments (if applicable, provide per diem paid and other payments.) ¥
Employee Information... ACH
Hourly or Salaried -

WSCONsy,
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Data Entry Fields
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Entering employee payrolls
Example: Fringe Benefits
AWP CRL Manual Entry

Health / Welfare Rate No No Hourly Hourly rate of employer contribution Health/Welfare Rate
towards a Health and Welfare plan.

Hourly Rate = Annual Employer Cost/Total
Hours (public and private) worked in a >
year.

=1 Entering employee payrolls

Vacation / Holiday Rate No No Hourly Hourly rate of employer contribution
towards a Vacation or Holiday pay plan. Vacatiom’Ho”day Rate
Hourly Rate = Annual Employer Cost/Total >
Hours (public and private) worked in a
year.

Skill Improvement / Training / No No Hourly Hourly rate of employer contribution

Education Rate towards Skill Impr/Training/Education. i . i
Hourly Rate = Annual Employer Cost/Total Skill Improvement/Training/Education Rate
Hours (public and private) worked in a >
year. Do not include Transportation

Education Fund (TEF). F ri n g e S

Pension / Retirement / Annuity No No Hourly Hourly rate of employer contribution

Rate towards Pension/Retirement/Annuity. . . )
Hourly Rate = Annual Employer Cost/Total Pension/Retirement/Annuity Rate
Hours (public and private) worked in a >
year.

Cash Payment Rate No No Hourly Hourly cash payment paid this week

toward the prevailing wage fringe benefit

amount if no fringes or partial fringes are
paid by the employer. \ Cash Pﬂym ent Rate
Additional Fringe(s) No No Hourly Hourly rate of employer contribution

towards a bona fide fringe benefit not
listed under Fringe Benefits. To get the
hourly rate, divide the annual employer
contribution divided by total hours (public

and private) worked in a year. Identify this Additional FrirIQE(S)

fringe in the Employee Comments area

Total Fringe Benefits Paid Yes No Hourly Total fringe benefit amount (add hourly
amounts for fringes multiplied by Total
Hours worked on this project).

AWP CRL Knowledge Base: https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/ManualPayroll.htm#2

"*\QCONQ,*
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https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/ManualPayroll.htm#2

~ Employees

Straight Hourly Rate *

OJT Trainee or Apprentice Pe
42 000

Overtime Hourly Rate *

63.0000

Health/Welfare Rate

10.00

Vacation/Holiday Rate

6.00

Skill Improvement/ Training/Education Rate

5.00

Pension/Retirement/Annuity Rate

5.00

Cash Payment Rate Health $10.00 + Vacation $6.00 + SKkill
$5.00 + Pension $5 + Additional Fringe
$.25 = $26.25 (Total Fringe)

How to Calculate
Total Fringe

Additional Fringe(s)
0.25

Benefits Paid

° ~ Hours
F|€|d EXl L0 [ wep [ THU [l PRI
11 12 13 14

8 9 10
Straight Time Hours | | | | | | | |B.DD | |B.DU | | |
oversmerours ) L] [ | L [ oo | [ |
Total Straight Time Hours $2625 Total Fringe
16.00 X

Total Overtime Hours

18 Total Hours

200 $472.50 Total Fringe Benefits Paid

Total Hours

18.00

~ Wages

"*\QCONQ,*

5 E: FICA Withholding Amount Total Fringe Benefits Paid
I N 5
%j MSPERDOL A I E =52 472.50
oF

Federal Withholding Amount Project Wages




OJT/Apprentice
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ing OJT/Apprentice Information

v Classification

Project ID # OJT Trainee or Apprentice
1130-64-76 - Appleton - De Pere; Northland/STH 15 ... - No
Craft Code * s OJT Trainee or Apprentice Information

100 - Laborer =
OJT Trainee or Apprentice

Labor Classification * (

Q 101 ] ]
OJT Trainee or Apprentice ID
10 - Laborer GI’CILID 1

Straight Hourly Rate
OJT Trainee or Apprentice Percentage

Overtime Hourly Rate *

v Hours

El L] @ £ £ IR £

24 25 26 27 28 29 30

Straight Time Hours ‘ | ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ | ‘ | |

Overtime Hours ‘ | ‘

"*\QCONQI*.
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Apprentice Contract

This contract was prepared by Lavelle Gill on the date of ,
between the Wisconsin Department of Workforce Development (the Department) and:

| | Apprentice Sponsor
nap 1181
Wisconsin Operating Engineers
JAC
Phone: W11584 State Road 21

SSN Coloma WI 54930-8776

The Apprenticeship tergg®egins on September 19, 2024, and terminates upon the successful completion of the
apprenticeship progs#m provisions of the Operating Engineer occupation, which are incorporated as part of this contract
as Exhibit A, Bs#jram Provisions, The provisions included in this contract are binding on the parties,

Epartment will issue a Certificate of Apprenticeship to the apprentice upon satisfactory completion of the provisions
is Apprentice Contract.

The Department may terminate the contract upon request of the apprentice or sponsor for good cause and in accordance
with Wis, Admin, Code Ch, DWD 295,20, which provides for due process. In addition, the Department may terminate the
contract if any party to the contract is unable to continue with the obligations under the contract or has breached the

contract,
The apprentice's signature authorizes the assigned provider(s) of paid and unpaid related instruction to release progress,
- grades, and attendance reports to the Department, sponsor, and employer while this contract is in effect.

A p p re | I t I c e C o I It ra ct The sponsor and apprentice agree to the standards of the apprenticeship program as they exist on the date of the
contract and as they may be amended during the period of the contract, upon approval of the Department. The terms of
an existing apprentice contract may be modified subject to approval of the Department,

This contract was prepared by Lavelle Gill on the date of i ey . — — . i b o —
. . . sponsor shall not discriminate against appren ip applicants or apprentices on the basis of race, color, religion,
between the Wisconsin Department of Workforce Develnpme nt Uhe artment}l and: national origin, sex (including pregnancy and gender identity), sexual orientation, genetic information, or because they are
an individual with a disability or a person 40 years old or older. The sponsor will also not discriminate against
M m apprenticeship applicants or apprentices based on conviction record, arrest record, marital status, veteran status, use of
lawful products, or use of qualifying family or medical leave, The sponsor shall take affirmative action to provide equal
NnOR: 1181 opportunity in apprenticeship and operate the apprenticeship program as required under 29 CFR part 30 and Wis. Admin.
: : i i ) Code Ch, DWD 296,
I Contract #: I Wisconsin Operating Engineers
| Jac The apprentice, sponsor, and employer agree to fulfill all the obligations of this Apprentice Contract., The parties have
. signed this contract, as required by Chapter 106.01 of the laws of Wisconsin, Personal information provided herein may
Phone:; W11584 State Road 21 be used for secondary purposes [Privacy Law, §,15,04(1)(m) Wisconsin Statutes),
SSN: Coloma WI 5493 776 S S September 19, 2024 The Registration Agency is the
Apprentice Signature Date authority to receive and resolve
The Apprenticeship term begins on September 19, 2024, and terminates upon the successful completion of the ;ﬁzg:;f;f’w:':::f‘:°y°:a‘:‘;";'l"go°”‘
apprenticeship program provisions of the Operating Engineer occupation, which are incorporated as part of this contract _ September 19,2024 resolved locally in accordance with
- i i 1 " i - . Sponsor Signature Date h
as Exhibit A, Program Provisions, The provisions included in this contract are binding on the parties, & established procedures or collective
it B . 2__‘_/ bargaining provisions.
_— , . . . . . September 20, 2024
The Department will issue a Certificate of Apprenticeship fo the apprentice upon satisfactory completion of the provisions Department Approval Date Registration Agency:
hi H ract. Department of Workforce Development
of this Appra ntice Contract Division of Employment and Training
Bureau of Apprenticeship Standards
PO Box 7972, Madison, W| 53707
Phone: 608-266-3332
DETAL224 (R 0272021)
WSCONsy,
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OJT/Apprentice Data Entry Example

HCST Graduate HCST Graduate Apprentice
& Apprentice

v OJT Trainee or Apprentice Information v OJT Trainee or Apprentice Information + OJT Trainee or Apprentice Information
OJT Trainee or Apprentice OJT Trainee or Apprentice OJT Trainee or Apprentice
OJT Trainee or Apprentice ID OJT Trainee or Apprentice ID OJT Trainee or Apprentice ID
OJT 0JT123456 987654
OJT Trainee or Apprentice Percentage OJT Trainee or Apprentice Percentage OJT Trainee or Apprentice Percentage
100.00 90.00 75.00

Note: When entering the percentage, only enter full digits. Do not include the % sign.

& deDds cmE—n




v OJT Trainee or Apprentice Information

OJT Trainee or Apprentice

Apprentice

Contract ID —

OJT Trainee or Apprentice ID

APP

Unknown or
not found?

OJT Trainee or Apprentice Percentage

75.00

& deDds cmE—n




Rejected Payrolls
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Rejection Notifications

. An email is sent to the person who signed the

payroll using the email address provided in
their WAMS account.

. The payroll number is hyperlink and will open

the rejected payroll if already logged into AWP.

. The email address of the Compliance

Specialist who rejected the payroll is provided.
Use this if additional information is needed. Do
not reply to this email with payroll questions.

. The rejection comments supplied by the

Compliance Specialist in AWP are also
provided in the body of the email for review.

SR T A s B

From: AWPSupport@dot.wi.gov <AWPSupport@dot,wi.gov>
Sent: Tuesday, May 27, 2025 2:45 PM ‘1
To: John Doe <johnd@acmeconstruction.com 1 rCompliance@dot.wi.gov

Subject: AWP Notifjcation Payroll Rejection Con 40114002 Payroll 3 Mod 0
Payroll 3 h ejected by Compliance S
please send il to fred@dot.wi.gov.

Contract Number: 20240114002
Vendor: ACME CONSTRUCTION, INC.
Pay Period: 4/27/2025 - 5/3/2025
Modification Number: 0

ist Fred. If you need any additional information,

WisDOT Comments: Please resolve the following issue(s) immediately and resubmit the
corrected CPR with ays. (comments from the compliance staff about the rejection will be
included here)
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Reviewing WisDOT Payroll Rejections

—m———, - l -
‘ Home = I Previous = TEST Environment 9 o
e Actions Help  Log off

On this page:  Vendor Payrolls  Unapproved Payrolls  Employee Overview

PROJECT WisDOT CRL Payroll

v Payroll Information

|

WS WY R SN ST S S YV YV YYYVYVYYYVYVVVVVVVVVVYVYY.

Enter search criteria above to see results (07 Show first 10

w Unapproved Payrolls

I

Q, Type search criteria or press Enter & Advanced  showing 10f1

0 changed
Contract Controlli... Description Phase Payroll Mo... Last Updated Last Updated Dt Ven... MName -
20231212029 1190-08-79 Chippewa Falls - New Aubumn, 40th Ave € Agency Rejected 1 0 TestEDIR\Dav  02/04/2025 11:48:36A CH13 @& CHIPPEWA CONCE
v Employee Overview v 9
Q. Type search criteria or press Enter Advanced -)
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Payroll Modification
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Manual Payroll Modification Steps

1. On the Contract Certified Payroll component, select Open Component Actions
Menu |Create Modification

2. The payroll modification record will be created and displayed on the Contract
Certified Payroll Overview component. The Payroll number will remain the same,
but the Modification Number will be set to 1.

3. Click on the Payroll number hyperlink to open the Payroll and make changes.

4. Once all changes are complete and saved, Review and Sign the payroll.

AWPKB: Creating a payroll modification

i@j MHBR I A I E st



https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/ReviewSignPayroll.htm

v [E contract Certified Payroll Over. X =+ . o

<« » C M 25  wisdot-pr-test.infotechfl.com/#/Contractor/21147/ExternalContractPayrollOverview v £ 3 :
Y

22 Imported From IE & AWP CRL TEST All Bookmarks
oo P

1
v
Home ~ (UL R A TEST Environment 9 O

Actions Help Log off

Contract Certified Payroll Overview

v Contract: 20240213018 - Appleton - De Pere; Northland/STH 15 Intchg B440315/16

Vendor Payrolls Vendor ID Vendor Short Name

MRS001 @ MICHELS ROAD & STONE, INC.

Q Type search criteria or press Enter & Advanced Showing 90f9

0 marked for deletion 0 changed

Payroll Mod Num Begin Date End Date Phase Latest Mod <
T 0 04/14/2024 04/20/2024 Agency Rejected Yes

6 0 04/07/2024 04/13/2024 Initial Yes v
5 0 03/31/2024 04/06/2024 Approved Yes v
4 0 03/24/2024 03/30/2024 Under Agency Review Yes v
3 1 03/17/2024 03/23/2024 Under Agency Review Yes A 4
3 0 03/17/2024 03/23/2024 Agency Rejected No b4
2 1 03/10/2024 03/16/2024 Under Agency Review Yes v
2 0 03/10/2024 03/16/2024 Agency Rejected No v
1 0 03/03/2024 03/09/2024 Approved Yes w

WSCONsy,

aseonay, - -
{,%(} ﬁ% Cﬁ) e 2 ool G S “Creating a payroll modification manually video — Option 1 (02:23)




B Dashboard | AASHTOWare Proj X -+ — o pre

&« > G M 2% wisdot-pr-crlimpl.infotechfl.com/#/Dashboard g ca ® :
a8 3 Imported From IE AWP CRLImp Dev & AWP CRLTEST [& AWP PROD @ AWP CRL Step-by-st.. @ WisDOT AWPKB @ CPR - WAMS, AWP -... @ CRCS Login » 3 All Bookmarks
I
v Vendor Payrolls v 9
Q, Type search criteria or press Enter Advanced
0 changed

Enter search criteria above to see results or Show first 10

v Unapproved Payrolls 9

Q, Type search criteria or press Enter Advanced

0 changed

Enter search criteria above to see results (or | Show first 10

v Employee Overview v e
Q. Type search criteria or press Enter System Default «
0 changed

Enter search criteria above to see results (or  Show first 10

* v

-

NSNSy,
=S O M2 = > =3
{.@f} ﬁ% é% = O ool 5 G S “Creating a payroll modification manually video — Option 2 (03:38)




Copying an existing CPR
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v [E Log on to AASHTOWare Projec: X +

- &
“ » C M 25 wisdot-pr-test.infotechfl.com/Account/LogOn * &
83 3 Imported From I [ AWP CRL TEST [0 Al Bookmarks
AASHIO Ware™
awptrain16
Tl -
The AASHTOWare Project system is for official business use by WisDOT and authorized users only. External users of the system including
contractors and consultants may not access any data unless it is directly relative to the construction projects for which they are under contract with
WisDOT. Use of the AASHTOWare Project system is monitored. WisDOT will audit all data created, viewed, updated and deleted in a manner
consistent with state and federal law.
For assistance, contact the WisDOT AASHTOWare Project System Administrators at AWPSupport@dot.wi.gov
Version 5.02 Revision 036 Test Environment
"Data imported from database dump generated on 9/09/2024
AASHTOWare Project™ and the AASHTOWare Project™ logo are registered trademarks of the American Association of State Highway and Transportation Officials. Copyright ©1897-2025 AASHTO
WSCONsy,
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Copying a Payroll video (03:27)
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WisDOT AWP Excel Spreadsheet
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Payroll spreadsheet creation, conversion, and import process

Last updated: 2026-03-27 S

Payroll

» Payroll role for the prime and subcontractors = modify access
» All other construction and CRL roles including Contractors = no access

S re a d s h e et Complete the steps below to use the WisDOT AASHTOWare Project Payroll Spreadsheet to upload payrolls into the AWP CRL Payrolls. The
WisDOT AASHTOWare Project Payroll Spreadsheet is customized specifically for WisDOT. The spreadsheet is used to enter up to 50

employee payrolls each week for a specified WisDOT contract and project. Once payroll entry is complete, use the AASHTOWare Project
Spreadsheet Conversion Utility to convert the spreadsheet to an XML file and import the .XML file into the AWP CRL Payrolls system.

Creation

« This process is the same for both prime contractors and subcontractors.

s Each week, company payroll staff copy the contract specific payroll spreadsheet template to create a weekly payroll
spreadsheet for the specified contract for that week for import into AWP CRL.

e The information provided are suggestions to make this process easier for your company. Each company might use the
template and weekly payroll spreadsheets differently depending on your company’s needs and the specific details of your
employees' information.

htt -// kb d t " s Information entered in the spreadsheet must be typed correctly. Errors in spelling or capitalization may cause the spreadsheet

pS . aWp . O -WI . q O to fail the AASHTOWare Project conversion process, the import process, or the payroll review process by triggering a payroll
exception.

V/CO nte ntlcrllpavr0| | S_ » Blue fields are data entry fields. A red asterisk indicates a required field.

= Some fields have associated tool tips that will appear upon clicking the cell.
s The contractors role does not have access to enter payrolls. Contractor and subcontractor staff who enter payrolls must use

P rl meSAnd S u bS/Pavro the Payroll role. Contractor staff with multiple roles will need to switch to the Payroll role to complete these tasks.
”XLSCreation Process |@ Tip: Click on the thumbnail images below to expand and view the content.

htm U Download and create a company contract specific payroll spreadsheet template
— Ll Enter weekly payrolls into a weekly payroll spreadsheet

& Payroll spreadsheet conversion process (from an .XLSX to an XML file)

O Payroll spreadsheet import process

& Download and create a company contract specific payroll spreadsheet te
Each prime contractor and subcontractor will download a copy of the officiaNVisDOT AASHTOWare Project Payroll Spreadsheet and
update it for their company to use to submit weekly payrolls for WisDOT constyuction work.

e 1. Download a copy of the WisDOT AASHTOWare Project Payroll Spreadsheet Template-v2.xlsx file (Last updated August 6, 2025) or
S sl WisDOT AASHTOWare Project Payroll Spreadsheet Template-v3.xlsx (Last updated March 4, 2026). The v3 template is

{)@:} ﬁ% (ﬁ%} @ m .-'h—— recommended in most cases. There are more fields on the Employee Information tab thus requiring less data entry on a weekly
OF

basis.



https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXLSCreationProcess.htm
https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXLSCreationProcess.htm
https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXLSCreationProcess.htm
https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXLSCreationProcess.htm
https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXLSCreationProcess.htm

File VI DEOen Page Layout Formulas Data Review View Automate Developer Add-ins  Help BLUEBEAM = Commcnlsr 2 Share -~
[T o Jn VAN |==E e | Bwepte - B BEZ [voma | Bad Good G S e | ZAese A O By | cromepox
[®copy ~ > 2 ] Fin ~ a5 : £ (hange Settings
Paste — e ] = —— g o o Conditional Format as ity " nsert  Delete Formal Sont & Find & halyze dd-ins
B Format Painter BIU-H- ¢-A-|= EE S = EMegeacena - $-% 92 BB F:‘v:n.jllr-r‘_\i ‘r,.l'>n|v P it > st ey & Clear ~ Fm(fc v ﬁv:‘:|\~ mr).:ii. s |B Batch PDF
Chpboard ~ Fort 5 Alignment ~ Number ~ Styles Cells fdting Analysts Sensitvity Add-ins Bluebeam ~
B75 v fx b
N B C D E| F G H 1 ) K L VM N g P Q R s T u v w X Y z AL AB Al AD Al AF Al AH Al A AK AL ANV AN =
)
3
: AASHTOWare Project“' Payroll Spreadshest Conversion Utility 2.0
_...\*“"%,. PLEASE READ THESE TERMS OF USE CAREFULLY BEFORE CONTINUING YOUR USE OF THIS SPREADSHEET. IF YOU USE THIS
3 2 SPREADSHEET YOU ACCEPT AND AGREE TO ALL OF THE TERMS AND CONDITIONS CONTAINED IN THESE TERMS. IF YOU DO NO1
Instructions AGREE WITH THESE TERMS AND CONDITIONS, DO NOT USE THIS SPREADSHEET.
, EOOT g oF T USE OF THIS SPREADSHEET IS AT YOUR SOLE RISK, AND AASHTO ACCEPTS NO RESPONSIBILITY FOR THE RESULTS RETURNED.
0 1: Blue fields are data entry fields. A red asterisk indicates a required field.
1 2: Some fields and labels have associated tool tips that will appear upon clicking the cell. Copyright © 2014 AASHTO
3: Use 'Save As' to save the template as a weekly payroll report spreadsheet. Example: Contractor name-Contract or Project ID-
2 End Date of Payroll.xlsx
3 4. Go to AWP Payroll Spreadsheet Conversion Utility to convert the spreadsheet to an XML file and import into AWP.
4
6
8
0 * Vendor Name
2 * Vendor Number
a * Payroll Number * Project 1D
@ * Pay Period Week End Date * Contract il
8 Entering a Pay Period Week End Date 1 work week below.
I Day
0 Date
2
4
O.T. Ower Ti H
Individual Employee Name and Identifler ST. Slanday’;:imo::ows Daily Hours Worked o w“”:[ummu " RATE
5 S.H.  Salaried Time Hours OF PAY
5 Last Bame Select Employee (DropDown List)
9 First Name O.T. 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 ployee C (Check ber or ACH Is required)
1 | Middle Initial Project ID S.T. 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
3 SSN (Full 9-digit #) S.H. 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
5 Reenter SSN Craft Code Select Labor Code in Cell Below Apprentice/ OJT |Apprentice/O) * Project
7 * Labor Class Select Labor Code (DropDown List) D T Wage % Wages
o Gender | 0.00
1 Ethnicity Salaried Employee Only Pay Period Check Stub Area
3 Addr Line 1 Total Pay Period * Pay Period Federal Additional Total
- Sotaried tours | ol Seizy Gross Pay FICA Withholding: |- e Withholding Deduction(a) | Dedactons | (o 0%
7 city | 0.00 0.00
9 State Fringe Benefit Hourly Rate NOTE: Enter above, if applicable, per diem paid and any other payments.
Skill Impr/ Pension / Fring
E =5 Health/ Welfare V;‘::;“/ Teaining/ || Retinsa /) [Cash Payment ":;"“:“)' Banatils
3 Has Changed? false Ry Education Annuity i Total
- Payroll Form | Employee Information | Ethnicity | Craft | Labor | Stata | TABLEZ | Links to Resources — ’
Ready 8 Y& Accessibilny: investigats @ Display Settings B m /| B
WSCONsy,
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i,mj V1 & V2 Spreadsheet entry video (02:56)



aa [ AWP [J ESubmit [ Tools [ CRCS [ Box @ PeopleSoft

e Payroll spreadsheet creation, cc X +

< C @m D 2% awpkb.dotwi.gov/Content/crl/Payrolls-PrimesAndSubs/PayrollXLSCreationProcess.htm

& Improvement Progr...

AASHTOWare Project basics ~ Preconstruction

5) DBE Directory Map [ Other States @@ Power Bl DAX Funct...

Construction & Materials

4+ Wisconsin DOT Ad...

Civil Rights & Labor

Vendor Registration System

You are here: Civil Rights & Labor > Certified payroll reports (prime contractor and subcontractors) > Payroll spreadsheet creation, conversion,

and import process

Payroll spreadsheet creation, conversion, and import process

Last updated: 2026-03-27
Roles:

* Payroll role for the prime and subcontractors = modify access
¢ All other construction and CRL roles including Contractors = no access

Complete the steps below to use the WisDOT AASHTOWare Project Payroll Spreadsheet to upload payrolls into the AWP CRL Payrolls. The
WisDOT AASHTOWare Project Payroll Spreadsheet is customized specifically for WisDOT. The spreadsheet is used to enter up to 50 employee
payrolls each week for a specified WisDOT contract and project. Once payroll entry is complete, use the AASHTOWare Project Spreadsheet
Conversion Utility to convert the spreadsheet to an XML file and import the XML file into the AWP CRL Payrolls system.

Requirements:

the specified contract for that week for import into AWP CRL.

* This process is the same for both prime contractors and subcontractors.
* Each week, company payroll staff copy the contract specific payroll spreadsheet template to create a weekly payroll spreadsheet for

* The information provided are suggestions to make this process easier for your company. Each company might use the template and
weekly payroll spreadsheets differently depending on your company’s needs and the specific details of your employees' information.

* Information entered in the spreadsheet must be typed correctly. Errors in spelling or capitalization may cause the spreadsheet to fail
the AASHTOWare Project conversion process, the import process, or the payroll review process by triggering a payroll exception

* Blue fields are data entry fields. A red asterisk indicates a required field.

* Some fields have associated tool tips that will appear upon clicking the cell.

* The contractors role does not have access to enter payrolls. Contractor and subcontractor staff who enter payrolls must use the
Payroll role. Contractor staff with multiple roles will need to switch to the Payroll role to complete these tasks

JQ Tip: Click on the thumbnail images below to exp

B Spreadsheet process overview

& Download and create a company contract specific payroll spreadsheet template
B Enter weekly payrollis into a weekly payroll spreadsheet

& Payroll spreadsheet conversion process (from an XLSX to an XML file)

"*\QCONQ,*
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V3 Spreadsheet introduction video (8:30)



Why move to Version 3 Spreadsheet?

1. LESS DATAENTRY!

» There are more fields on the Employee Information tab thus requiring
less data entry on a weekly basis.

2. Easier to identify if a cell is missing a number or there are
leading/trailing spaces.

3. Hours check tab — You requested it, we made it happen!
4. Our best version yet!
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The worksheet will allow 250 employees to be added '

It is strongly recommended that you add your employees in alphabetical order to aid in searching on the "Payroll Form" "Select Employee" dropdown

It is strongly recommended that the employee information you add to this worksheet is the same as that recorded in your Payroll Software system. The CRL system is case sensitive.

Fill in all the appropriate column information

Middle Initial will ONLY take ONE character.

Example:

| Smith Joseph W Smith Joseph wW 123456789 Male CAUC 300 John Street

Employee full Name Last Name Value - 2 First Name Value - 3 Middle Initial - 4 Social Security No. - 5 Gender - 6 Ethnicity - 7 Ethnicity Select Address 1 -9
10 |Friday Fred Friday Fred w 666770112 Male T-MR TWO or MORE RACES 55 Friday Ave
11 Monday Mollie Monday Mollie A 222334567 Female A-IN ASIAN (Asian Indian, Subcont AJ1 Monday Ln
12 |Saturday Sammy Saturday Sammy J 777889974 Female A-PF NATIVE HAWAIIAN or OTHER PA678 Saturday Ln
13 Sunday Stephanie Sunday Stephanie R 888991063 Female HISP HISPANIC or LATINO AMERICAN 789 Sunday St
14 |Thursday Travis Thursday Travis J 555441425 Male BLK BLACK or AFRICAN AMERICAN |456 Thursday St
15 Tuesday Teresa Tuesday Teresa A 333225566 Female CAUC CAUCASIAN or WHITE 23 Tuesday Rd
16 |Wednesday Wendy Wednesday Wendy K 444337894 Male CAUC CAUCASIAN or WHITE 345 Wednesday Rd
17 Select Gender Select Ethnicity Select Ethnicity
18 Select Gender Select Ethnicity Select Ethnicity
19 Select Gender Select Ethnicity Select Ethnicity
20 Select Gender Select Ethnicity Select Ethnicity
21 Select Gender Select Ethnicity Select Ethnicity
22 Select Gender Select Ethnicity Select Ethnicity
23 Select Gender Select Ethnicity Select Ethnicity
24 Select Gender Select Ethnicity Select Ethnicity
25 Select Gender Select Ethnicity Select Ethnicity
26 Select Gender Select Ethnicity Select Ethnicity
27 | Select Gender Select Ethnicity Select Ethnicity E
> Payroll Form  Employee Information  Ethnicity = Craft  Labor  State  TABLE2 == + : 4 >
Ready 50} f)? Accessibility: Investigate [& Display Settings EH B - ] + 85%
"*\QCONQ,*

B dbRTL D E—a

Copying data from v1 or v2 to v3 video (02:34)



Using the XML Converter Tool

https://xml.aashtowareproject.org/spreadsheet/

The best way to produce Payroll XML files is to use a software system to manage the data that can also produce this format directly. Howewver, not all end users will
hawve such a systemn available to them. In that case, data can be manually entered directly into the AASHTOWare Project Civil Rights & Labor Management System™
{(formerly Trns*Port CRLMS®) module, or produced using an Excel spreadsheet.

AASHTO provides a general-purpose Microsoft Excel 2007 (XL5X) spreadsheet to agencies that can be used to enter payroll data (Payroll Spreadsheet) and an online
corversion utility that can take a filled-in spreadsheet and return a valid Payroll XML file for delivery to an agency.

e =

Instructions:

Use the following form to select the spreadsheet you have created, Check the box agreeing to the Terms of Use, then click the Convert buttan to send your

spreadsheet to the online conversion wtility.
’] Choose File | Mo file chosen

2 | agree to the Terms of Use | Convert 3
Save the Payroll XML file that is returned from the online converter.

You can now deliver the Payroll XML file to the agency via whatever method they have established.
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https://xml.aashtowareproject.org/spreadsheet/

Using the XML Converter Tool

1 = Missing Contract number in cell 526.

Try Again:
= Use the following form to select the spreadsheet you have created, Check the box agreeing to the
Terms of Use, then click the Convert button to send your spreadsheet to the online conversion

utility.

2 Choose File | No file chosen 11 agree to the Terms of Use | Convert
= Save the Payroll XML file that is returned from the online converter.

B C, D E| F G H (If | Kl LM M JEE R 3 T L W

18

20 * Mame of Contractor | Northeast Asphalt |

22 * Vendor Number |N"3I 14

24 * Payroll Mumber |29

26 * Pay Period End Date  |11/23/2024

23 ——
Contract Number

29 Day Sunday Monday Tued The contract number as def
the Contract Log posted on

- Date lul?fzuzq. llflﬂf2024 llflg‘l WieNOT Hinhawaw Canstroe

&CONg,
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Actions Help Log off

On this page: “endor Payrolls Unapproved Payrolls

PROJECT WisDOT Payroll

v Payroll Information

WisDOT AASHTOWare Project (AWP) 5.0 Upgrade Complete h

Support
Contract Compliance Speciz

support mailbox - DOTLaborComplianceManagementSystem@dot. wi g

ts Ivil-rights

0w

Jlaborny

Labor and wage compliance conla

at https:/f'wisconsindot.gov/Pages/doing-bus

lcontacts. aspx

Documentation

AASHTOWare Project Payroll documentation is located on our AASHTOWare Project Knowledge Base (AWPKE) at https://fawpkb.dot. wi.gov/Content/Default. htm under Civil Rights and Labor

w Vendor Payrolls w 0

XML Files x t
Q  Type search criteria or press Ente System Default ~
€ £ (@] L) » Downloads > XML Files Search XMLF Q@
0 changed
) New prd i8] (3] ] [l Sort View (1) Details
Enter search criteria above to see results (O | Show first 10
W Desktop MName : Date modified
| Documents Earlier this week
| a2 - r 5 202 102 A
KB Edlits for Payroll 35 20220111028-NO14-PR 29 Mod O.xlsx 2/19/2025 10:02 AM
S| Type search criterla or press Enter Advancad & 20220111028-NO14-PR 29 Mod O.xml 2/19/2025 10:02 AM
Microsoft Teams Chat Files .
£37] 20220111028-NO14-PR 29 Mod 1.xlsx 2/19/2025 10:02 AM
PN Pictures 0 changed
& 20220111028-NO14-PR 29 Mod 1.xml 2/19/2025 10:02 AM
Enter search criteria above to see results 10l | Show first 10 Recordings
diterns 1 item selected 12,9 KB [
15CONg,
Q‘$ *h

o

TR
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b B B A ods B e s XML import video (06:03
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Adding Employees to a Payroll
(Excel Soreadsheet)

"

A B
The worksheet will allow 250 employees to be added
Itis strongly recommended that you add your employees in alphabetical order to aid in searching on the "Payroll Form
Itis strongly recommended that the employee information you add to this worksheet is the same as that recorded in your Payroll Software system. The CRL system is case sel

"Select Employee" dropdown

Fill in all the appropriate column information
Middle Initial will ONLY take ONE character.

Example:
Smith Joseph W Smith Joseph W 123456789 Male
Employee full Name Last Name Value - 2 First Name Value - 3 Middle Initial - 4 Social Security No. - 5 Gender - 6 Ethnicit

Johnson James Johnson James M 341341234\ Male BLK

Scott Michael Scott Michael A 372324321 |Male CAUC
Select Gender Select Ethni
Select Gender Select Ethni
Select Gender Select Ethni
Select Gender Select Ethni

» Payroll Form mployee Information ) Ethnicity | Craft | Labor | State | TABLI ... 4

Select Employee (DropDown List)

Add your employees in alphabetical
order to aid in searching on the “Payroll e T
Form” “Select Employee” dropdown.
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Adding Employees to a Payroll Continued

n ¥

The worksheet will allow 250 employees to be added

(Excel Spreadsheet)

It is strongly recommended that you add your employees in alphabetical order to aid in searching on the "Payroll Form" "Select Employee" dropdown

It is strongly recommended that the employee information you add to this worksheet is the same as that recorded in your Payroll Software system. The CRL system

Fill in all the appropriate column information

Middle Initial will ONLY take ONE character.

Example:
Smith Joseph W Smith Joseph w 123456789 Male
Employee full Name Last Name Value - 2 First Name Value -3 Middle Initial - 4 Social Security No. -5 Gender - 6
) Johnson James Johnson James M 341341234|Male BLK
L |Scott Michael Scott Michael A 372324321|Male CAl
) Beesly Pam Beesly Pam 223757123 |Female CAl
} |Schrute Dwight Schrute Dwight C 454127985|Male CAl
l [Kapoor Kelly Kapoor Kelly M 336013322|Female T ]
5> HalpertJim Halpert Jim J 445046789\ Male C
5 |Bernard Andy Bernard Andy M 616754856 Male d Select Employee (DropDOWr\ LISt)
7 | el (Fermdler 2
» Payroll Form ‘Employee Information ,Ethnicity Craft | Labor | State | TABLt ... 4

If additional employees are added and they
are not in alphabetical order, it may hecome
difficult when searching on the “Payroll
Form” “Select Employee” dropdown.

&CONg,
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Select Employee (DropDown List)
Johnson James

Scott Michael

Beesly Pam

Schrute Dwight

Kapoor Kelly

Halpert Jim

Bernard Andy




Adding Employees to a Payroll Continued
(Excel Spreadsheet)

1. Add new employee(s) to the next available line(s).

When all new employees are added, highlight all the lines with
employee information.

Go to the top of the ribbon and click on “Data’.
Click the “Sort” icon.
Uncheck "My data has headers’

For Column, sort by “Column A”; Sort On, “Cell Values”; and Order, “A
toZ”.

7. Click “Ok”".
B dbRTL D E—a
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File

Paste

B WN

Home  Insert Page Layout Formulas Data Review View Automate Developer Add-ins Help BLUEBEAM
1 & Cu alibri v v - ~ e
(™ copy ~ =0 - Fx il ~ F{S‘ '1 >
< Format Painter 2 v Select v
Clipboard i ~ Font Alignment Number Styles Cells Editing Analysis
S
A B € D E| F G H | J K L WV N ¢ P Q R S 15 U
AAS HTOWE\ e P rOJ ect“" Payroll Spreadsheet Conversion Utility 2.0
*‘\5CON3/ ”
. N %
Instructions f
WisDOT v1 OF TRP®

10
11

12

13
14

16
18

20
22
24
26
28
29
30

32

1: Blue fields are data entry fields. A red asterisk indicates a required field.
2: Some fields and labels have associated tool tips that will appear upon clicking the cell.
3: Use 'Save As' to save the template as a weekly payroll report spreadsheet. Example: Contractor name-Contract or Project

ID-End Date of Payroll.xlsx
4. Go to AWP Payroll Spreadsheet Conversion Utility to convert the spreadsheet to an XML file and import into AWP.

U Comments | | &% Share ~

B Create PDF
e Change Settings

IB Batch PDF

Bluebeam

PLEASE READ
SPREADSHEET
AGREE WITH
USE OF THIS ¢

Copyright © :

* Vendor Name

* Vendor Number

|

|
|
| * Project IDI |
|

* payroll Number
* Pay Period Week End Date * Contract #l |
Entering a Pay Period Week End Date autopopulates work week below.
Day
Date
Payroll Form Employee Information Ethnicity Craft Labor State TABLE2 Links to Resources Change Log <« >

y E® T Accessibility: investigate

. "*\QCONQI*.

B SR MaA . G

@ Display Settings H @ O i

How to alphabetize employees in the
payroll spreadsheet video (01:36)



Multiple Job Classifications &

Double Overtime
(Excel Spreadsheet)
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Multiple Job Classifications

T Gwor Time Hours
Individual Emplaye s Hame and dentifior ST Srandard Time Hourr Daily Haure Warked
— S SH. alaricd Time Hourr
LartHame [Mazim | Meorday Wodnorday | Thursday Friday  Saturday  Sunday—, ‘\
Whagrs Masim
FirrtHame  [Warne 0.1 000 .00 0.0 .00 .00 0.0 000 O
Hiddla Initial ot 1D T 5.0 .00 .00 000 [ [ 000 d. 0t /ol
ZEH{Full 8-diqie#) [FEE-d0-1234 -1 = i.0i .0 000 .0 .0 pao || S y
Foontor 55H  [535-40-1234 abarens - 100 = D/, ]
"Labar Clas. Laboror Group1-10-101 QUTID | OTWagei G e
Gondor  [Male 100 [ 1 | I 7enon (9
Exhnizity HISF G or LATIHG A&H| Falaricd Employee Only Fay Ferind Check Skub Arca
AddrLined [TdTudar Tatal Fay Ferind Fe. b Aaditanal | g HET @
Sl || M e FIBA | withhalding D"d"‘:'“"(’ Dedustions | [ PAID G
iy [Mggan 0000 vt i izt 40300 Hind. i 000 154100 f
. Wl Wircandin Frings Eencfit Hourly Fuats
) P r— Imprt | Penrian? — Craft Code Laborers - 100
) Traininal | Rotiremont?
e Welfare Haliday | oot | e Famont f s a Lab - T
bo aborer Grou = =
Ha 10,00 11.00 1Z.00 1200 [T | TS P
1<) EXCEPTIONCCRAFT1ta dia) ar 4(k] at tap af parrall 100 101
/'_,_—-———- Entarthe roaran and sraft zndsdlabar sharrifizatinn in the Fieldb elau: MEFRIAE (TR
101 Sample rearan.
Monday Tuesday Wednesday Thursday Friday Saturday Sunday
Wayne Maxim
O.T. 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 45,000
Project ID 5.T. B8.00 8.00 0.00 0.00 0.00 0.00 24.00 30.000
5.H. 0.00 0.00 0.00 0.00 0.00 0.00 0.00
T Guar Time Hourr HaTE
Individual Emplayes Hame and| BN Sk Diaily Hours Warked p
S H. e d T
Salaricd Time Hours ray
LartHame | Mazim i 2y ednerday Thurrday Friday sm
n Vo Masim =
FirrkHame | Warne 0.0 w00 w00 0.00 w00 w00 0.00 w00
il Initial 2 1. 0.0 w00 .00 500 .00 .00 0.00 1600 | [ 5. Chack
SEH(Full 9-digiv ) | #33-d0-1234 STET-01-T1 i non .00 .00 .00 0.00
FoentorS5H  [Faa-a0-1z3a ol CarpenterftilluriahstFile driver
( Clar Filedriver-10-503 OUTID | CTHagei
Gender [Male T |
B HIZF___ MIGarLATIHG AN Zalaricd Emplayes Only
EddrLined [74TadarLane Tatal Fay Forind Fodoral Srate - . -
e FIBA | ichholding | Withhalding Craft Code Carpenter_-"MlIIw ght,"PlIedrwer- 500
iy [Madi - :
Gity [Madiran Z000.00 1000 10200 10300 * |ahor Class Piledriver - 10 - 503
Shake Wl Wirsanain Frinao Bencfit Hourly Fiate
ZIF | EEEE Health? Vazakion! Mgl || G Cark 500 503
Wolfare Haliday | Treivinal | Resieomentd | o o,
Har Chanaod? Falra Eduzavion | Annuity e
Salaricd {YerfHal: Ha 100 it 00 10 100
L) ERCEF TIGH (CFAT 12 e ar 418D ot v ot g syl Monday Tuesday  Wednesday Thursday Friday Saturday Sunday
Entorthe rearan and craft codedlabar clarrificatinn in the Fisldbelaus
o.T. 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 52.500
104 Sample rearan.
5.T. 0.00 0.00 0.00 8.00 8.00 0.00 0.00 16.00 35.000
5.H. 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
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Double Overtime

0T, B /<\
Individual Emplag e Hame and 1o =T 2::,::::‘;::.::..." Daily Haurs Warks 4 J::"' ::r:.': ":r“ O/__
- SH.  Zalaricd Time Hours et D
LartHame  [Maxim et 'M%_woamaay Thurrdar Friday  Zaturday unda %
FirrtHame  [Wayne e .00 .00 0.0 000 2.0 0.0 0.0 zou | | 4500 /~ &
Middle Iniial Praisct 1D 000 .00 300 .00 .00 .00 000 0,00 | | 30000) EReck @a /)
SEH(Full a-diqit ) [555-d0-123d -81-T1 ZH. “ .00 .00 .00 .00 .00 0.00 d d
Fioontor SSH  [#58-40-1234 CraftGode  Laboreer-1i0 e Sb k
7 Labmr Clar,  LaborsrGroup1=10-101 2T 1D 0T Waqe s Wager e
Gender [Mals [T T zan.on @f
R)

Ethnicity HIZF ICor LATIMO AM| Salaricd Employee Only Fay Forind Che ck Skubfirea

AddrLingd [T4Tudar Lot Tatal Fay Forind

Salaried Hourr

. Fodoral State At Takal HET
D1 duztinnis B (e

Harmal Sal.
s Withhalding [ Withhalding .

Gity 2000.00 10000 10z.00 40z.00 104,00 1541.00
Shate Wl Wirzanrin Frinae Eencfit Hourly Fiabe HOTE: |
. kill mp !
Hoaltht | Vazatiand
Woltaro | Haliday | Traininad Monday Tuesday Wednesday Thursday Saturday Sunday
uzatian
L Lo Lo o.T. 0.00 0.00 0.00 0.00 2.00 0.00 0.00 2.00 45,000
iz EXGEFTIAH {GRAF T1 ta 4ia) or 4(k] 2% bop oF payrall
= 2 e e e 5.T. 0.00 8.00 8.00 8.00 8.00 8.00 0.00 40.00 30.000
nter the rearon and sraft sodedlabar slasifization inthe field belou:
. 101 Zample re aran. 5.H. 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Wayne Maxim
_| 5
1
Project ID
DT, OuerTimeHourr
Tatal Waakl
Individusl Emplages Hame and 18 ST, Standard Timo Haurs Daily Haure Warka d e n:rn:
SH.  alaried Tims Hours et
LartHame [Masim ) ednerday Thurrdar Fridar  Saturday
Wayne Masim
FirrtHame  [Waxne 0o 000 000 000 0.0 0.0 d.00 4.00
Middlo Initial oo Al 0.00 0.00 0.00 0.00 0.00 .00 0.00 won | [z Chack
- FEE-A0-123d ETET -T1
SEH(Full 8-diqit ¥ e VT YT 0.00 0.00 1.0 XTI YT | =
Foorter SSH [EE3-40-1234 CrabtGade | Labarer =100 —— e
Labmr Glax, Labarer Graup1-10-101 OUTID | DT bage Wagar
Gender [Male [T T za0.00 |
Exhnisity HIZF HIGor LATIHG AR Salaried Employ e tnly Fay Ferind Ghe zh Stk Area
AddrLined |74Tudor Lane Takal Fay Ferind Federal Seare Fdditanal Tatal
Sl || e S FIEA | iehhalding | Withhalding D"‘"‘“‘“‘"f‘ itz |
iy [Madican 200000 10000
Wl Wirzani inac B
Stats EEE ! Monday Tuesday Wednesday Thursday Saturday
E i Healtht Vazatian! i
Har Charqo 82 Falrs Wl HEIE 0.00 0.00 0.00 0.00 0.00
Zalaried (ariHa): Ha 10t .00 d
0.00 0.00 0.00 0.00 0.00
(<) EXCEFTION (GRAF T1 ta dia) ar 4(k] at kop af payrall
Enter the roaron and craft cadeflsbar clarrifization inthe fioldbelau: 0.00 0.00 0.00 0.00 0.00
101 Zample raaran.
CON,
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Modifying a Payroll

(Excel Spreadsheet)
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Modifying a Payroll Using the
Excel Spreadsheet

 Submitting a new modification using the spreadsheet follows the same
steps as submitting it for the first time.

 Each time an XML file is uploaded for a specific CPR, a new modification
will be created.

* Only the most recent upload will be audited. All older versions will be
ignored. Even if they have been signed and approved.
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OJT/Apprentice

Using the Excel Spreadsheet
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Adding OJT/Apprentice Information

WisDOT AWP Excel Spreadsheet

Versions 1 & 2 Version 3

|
. L M N 0 P

0.00 0.00 0.00 0.00 0.00
i
0.00 0.00 0.00 0.00 0.00 s
0.00 0.00 0.00 0.00 0.00 Wi 556578 327680 20
Apprentice/ OJT |Apprentice/0) * Project
ID T Wage % Wages Apprentice/ | Apprentice / OJT
0.00 State - 12 State Select ZIP-14| OJTID - 15 Percentage - 16
Pay Period Check Stub Area Select State  |Select State Code
Federal e Wikl Additional Total Select State Select State Code
fithholding g Deduction(s) | Deductions Select State Select State Code
Select State Select State Code
0.00 ; —
Frinaa Ranafit HAanirh: Rata | Payrou Form Emp|0yee Infﬂrmatlon Ethmc'ty Craﬂ: b
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OJT/Apprentice Data Entry Example

WisDOT AWP
Excel Spreadsheet v1 and v2

0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00 0.00
Apprentice/ OJT |Apprentice/0) * Project
ID T Wage % Wages
oIT 100.00 0.00
Pay Period Check Stub Area
-Federa! State Withholding Additi-c:nal Tota-l
Withholding Deduction(s) | Deductions
0.00

&CONg,
Q‘ﬁ\ W -
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OF TR
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.Uy

uv.uu

.Uy

uv.uu

v.uu

0.00 0.00 0.00 0.00 0.00
Apprentice/ OIT |Apprentice/Q) * Project

ID T Wage % Wages

123456.00 80.00 0.00

Pay Period Check Stub Area
Federal S Additional Total
ate Withholdin

Withholding : Deduction(s) | Deductions

0.00




Apprentice Contract ID - Where to Add Information?

WisDOT AWP
Excel Spreadsheet V2 and v3

0.00 0.00 0.00 0.00

55678 327680 80

Apprentice/ OJT | Apprentice/Ol
ID T Wage %
Apprentice/ |Apprentice / OJT
it |[ZIP-14| OITID - 15 | Percentage - 16 852963 85
23705  |852963 85 Pay Period Check Stub Area

de

Federal . . Additional
& CHatn VAR AalAdina
Employee Information | Ethnicity = Craft

i@j e S = B w— N SSO




Adding a Final Flag

(Import submission)
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Final Flag — Import Payroll Submission

1. The Payroll was imported into AWP CRL. It is in the “Initial” Phase.

2. Click on the Payroll Number 6 hyperlink which will take you to the External
Certified Payroll page.

Contract Certified Payroll Overview

v Contract: 20240213018 - Appleton - De Pere; Northland/STH 15 Intchg B440315/16

Vendor Short Name

@ MICHELS ROAD & STONE, INC.

Vendor Payrolls Vendor ID

MRS001

Q. Type search criteria or press Enter -4 Advanced Showing 8 of 8

1 0 marked for deletion 0 changed

2 Payroll Mod Num Begin Date End Date Phase Latest Mod -
E 0 04/07/2024 04/13/2024 Initial Yes

5 0 03/31/2024 04/06/2024 Approved Yes v

& deDds cmE—n



Final Flag — Import Payroll Submission Continued

3. Click the box below “Final Payroll”. A checkmark will appear.
4. Save.

5. Open Component Actions Menu.

6. Sign Payroll.

Employee  Status

External Certified Payroll /
v Contract: 20240213018 - Appleton - De Pere; Northland/STH 15 Intchg B440315/16
Payroll Vendor: MRS001 - MICHELS ROAD & STONE, INC. Actions
Payroll Number #* Comments Copy
Create Modification 5
6 Salary test Open Payroll Employees Summary Component
Begin Date * 6 I Sign Payroll I Actions
Non-Performance Payroll
04/07/2024 (4 Tasks Menu
dJ Import Payroll
End Date * i
" ae Final Payroll Views
041132024 0 3 Attachments (0)
! Issues

Links



E Process History Overview | AAS X -+ — U

€« C M 23 wisdot-pr-crlimpl.infotechfl.com/#/ProcessHistory/Overview b4 R @ :

gz 3 imported From IE AWP CRLImp Dev AWP CRLTEST [E AWPPROD @ AWP CRL Step-by-st.. @ WisDOT AWPKB @ CPR - WAMS, AWP ... @ CRCS Login » [ All Bookmarks
I
- hd
Home  ~ TR cruveL Environment @ O
Actions Help Log off

Process History Overview

v Process History Overview it 9
Process History Status
Scheduled Q. Type search criteria or press Enter < Advanced  Showing 2 of 2 No Filter -

Payroll Import Notifications 0 marked for deletion 0 changed

Header User ID File Name
@ Vendor ID 'HO10', Contract ID '20260114045', Payroll Number ' dewitiprime1 WisDOTAWPPayroliSpreadsheetTemplate-V3 HC
Log Output Files
Start Time: 04/07/2026 09:23:58.097 - a ImportPayrollFile.LOG
UserName 'dewviitiprime1', Vendor ID '"HO10', Contract 1D '20250114045', Payroll Number '3', Modification
Reviewed Start Time Finish Time Success
O 04/07/2026 9:23:57 AM 04/07/2026 9:24:12 AM Yes h
v
Q dewiitiprime1 WisDOTAWPPayrollSpreadsheetTemplate-V3 HC
Start Time: 04/07/2026 09:22:30.268 =y Q ImportPayrollFile.LOG
Error: Vendor ID ", Contract ID '20250114045', Payroll Number '3', Modification Number '0": Vendor ID 'HO10" =
L I o T G Sy TP (PR S SR S ST e Py _ SR Ta— rrorrlog
(] 04/07/2026 9:22:29 AM 04/07/2026 9:22:42 AM No
v

WSCONsy,

{%} #h b B 20 - ool 5 52 S 8% [jng| flag — Payroll Import Submission video (01:20)




Signing Contract Vendor Payrolls

https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/ReviewSignPayroll.htm

& deDds cmE—n



https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/ReviewSignPayroll.htm

v Dashboard | AASHTOWare Pro. X + - (s X

<« » C M %5  wisdot-pr-test.infotechfl.com/#/Dashboard WS « ¢ -

EH 3 Imported From IE AWP CRL TEST 3 All Bookmarks

v '
L] s crvionmen @ 9
Actions Help Log off

On this page: Vendor Payrolls Unapproved Payrolls Employee Overview

PROJECT WisDOT CRL Payroll

v Payroll Information 9

WisDOT AASHTOWare Project (AWP) 5.02 upgrade completed October 17, 2024.
Support
- Contract Compliance Specialist support mailbox - DOTLaborCompliance@dot.wi.gov

- Labor and wage compliance contacts at https://wisconsindot.gov/Pages/doing-bus/civil-rights/labornwage/contacts aspx

Documentation
- AASHTOWare Project Certified payroll reports (CPRs) for the prime contractor and subcontractors is located on our AASHTOWare Project Knowledge Base (AWPKB) at https://awpkb.dot.wi.gov/Content/crl/Payrolls-PrimesAndSubs/Payrolls-PrimeAndSubs_htm

v Vendor Payrolls v o

Q  Type search criteria or press Enter Advanced

The previously highlighted row is not in the current search results. Show previously highlighted row. 3%

0 changed

Enter search criteria above to see results (Or | Show first 10

v Unapproved Payrolls 9

Q Type search criteria or press Enter Advanced

0 changed

Enter search criteria above to see results 'Or = Show first 10

v Employee Overview v 9

«sC

{ﬁ} e = B w— A =S
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Signing & certifying payrolls video (03:15)



Deleting a Payroll

(“Initial” Phase only and must be
latest mod)
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a2

Deleting a Payroll - Initial Phase Only

|
v
YT e Environment e O

Actions Help Log off

Contract Certified Payroll Overview

w Contract: 20240213018 - Appleton - De Pere; Northland/STH 15 Intchg B440315/16

Vendor Payrolls Vendor ID Vendor Short Name

MAHO01 @ MATTS HAULING

Q. Type search criteria or press Enter 2 Advanced  Showing 4 of 4

0 marked for deletion 0 changed

Payroll Mod Num  Begin Date End Date Phase Latest Mod v
4 0 04/07/2024 04/13/2024 Initial Yes

3 0 03/31/2024 04/06/2024 Approved Yes v
2 0 03/24/2024 03/30/2024 Agency Rejected Yes v
1 0 03/17/2024 03/23/2024 Approved Yes v

%@‘:} Mo B T0 A s (B



Deleting a Payroll - Initial Phase continued

v B Contract Certified Payroll Overe X + _ o =
¢ C @ % wisdot-pr-testinfotechfl.com/#/Contractor/25851/External ContractPayrollOverview Q ¥ -
-] O Imported From IE E AWP CRL TEST D All Bockmarks

I
v
TSR] st environment e O

Actions Help Log off

Contract Certified Payroll Overview

v Contract: 20240213018 - Appleton - De Pere; Northland/STH 15 Intchg B440315/16

Vendor Payrolls Vendor ID Vendor Short Name

MAH001 @ MATTS HAULING

Q, Type search criteria or press Enter &  Advanced Showing 4 of 4

0 marked for deletion 0 changed

Payroll Mod Num Begin Date End Date Phase Latest Mod Open Row Actions Menu
4 0 04/07/2024 04/13/2024 Initial Ye: Actions
Copy
3 0 03/31/2024 04/06/2024 Approved Y
Delete I
. ; Exclude from Search Results
2 0 03/24/2024 03/30/2024 Agency Rejected (3
Tasks
1 0 03/17/2024 031232024 Approved i “esbwModifioation
Import Payroll
Sign Payroll
Views

WSCONsy,

*
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Deleting a Payroll — Initial Phase Cont’d

« 2 M 23 wisdot-pr-testinfotechfl.com/#/Contracton/2585 1/ External ContractPayrallOverview

a % &

L] O3 Imported From £ [ AWP CRLTEST 3 Al Bockmarks

v e 0
Chome. = ] Prevous = | Mypages - Rt

Actions Help Log off

Contract Certified Payroll Overview There are unsaved changes. x ! “ ‘

v Contract: 20240213018 - Appleton - De Pere; Northlana/s 1H 15 Intchg B440315/16

Vendor Payrolls Vendor ID Vendor Short Name

MAHODT @ MATTS HAULING

Q, Type search criteria or press Enter & pAdvanced Showing 4 of 4

1 marked for deletion 0 changed

Payroll Mod Num Begin Date End Date Phase Latest Mod h
4 0 04/07/2024 041372024 Initial Yes
1
3 0 03/31/2024 04/06/2024 Approved Yes b4
{"' Latest Mod
2 0 032412024 037302024 Agency Rejected Yes v
1 0 031772024 037232024 Approved Yes b

WSCONsy,

*
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v E Contract Certified Payroll Ove X +

. C m 25 wisdot-pr-test.infotechfl.com/#/Contractor/25851/ExternalContractPayrollOverview

Q 2

a8s [0 Imported From IE & AWP CRL TEST [ Al Bookmarks

|
v
m Previous + A= EER A TEST Environment 9 O

Actions Help Log off

Contract Certified Payroll Overview

v Contract: 20240213018 - Appleton - De Pere; Northland/STH 15 Intchg B440315/16

Vendor Payrolls Vendor ID Vendor Short Name
MAHO001 @ MATTS HAULING
Q Type arch criteria or § & Advanced showing 4 of 4

0 marked for deletion 0 changed
Payroll Mod Num Begin Date End Date Phase Latest Mod -
4 0 04/07/2024 04/13/2024 Initial Yes
3 0 03/31/2024 04/06/2024 Approved Yes v
2 0 03/24/2024 03/30/2024 Agency Rejected Yes v
1 0 03/17/2024 03/23/2024 Approved Yes v
CONS@

)
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Deleting a CPR video (00:29)



Back Wages Owed
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When back wage is owed

1. Create a modification.
2. Update the ST, OT, and/or fringes (where applicable).

3. In the Employee Comment box, include:
a. New check number or ACH.
b. Identify the back wage amount paid to the employee.

c. Indicate you have sent copy of canceled check/direct deposit slip to
Compliance Specialist (not required, but contractors have been doing this).

4. Send a copy of the canceled check or direct deposit slip to your
Compliance Specialist.

NOTE: Do not update deductions, wages section, Total Fringe Benefits Paid, Total
Gross Pay, and Net Pay.
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Searching, sorting, and filtering
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v Vendor Payrolls

| | |
I I Ite rI n g I I sts Q 1370-00-73 1 = System Default ﬂ Showing 50 of 50

Temporary
System Default 0 changed
1 . Begln by ente rlng the Contract Controlling... Fund Type Advanced Pay... Vendor ID Vendor Name o

. . 20250114002 1370-00-73  FED - Federal @ Watertown- Waukesha; E Main Sttc  Active 28 HO10 HOFFMAN CONSTRL

prOJeCt Id / Contra Ct # 20250114002 1370-00-73  FED - Federal & Watertown- Waukesha; E Main Sttc  Active 19  AN75 ANTIGO CONSTRUC v
in the SearCh bOX. YOU 20250114002 1370-00-73  FED - Federal & Watertown- Waukesha; E Main Sttc  Active 2 CCL010 CONCRETE CLIPPEF v
WI ” See that the SU bS 20250114002 1370-00-73 FED - Federal @ Watertown- Waukesha; E Main Sttc  Active 0 CAEQ000 CUMMINGS AND TUF v
names are in random — =—20250114002 1370-00-73  FED - Federal @ Watertown- Waukesha; E Main St tc Active 33 DTS004 D2K TRAFFIC SAFET v
Order. 20250114002 1370-00-73  FED =Pesema_Watertown- Waukesha; E Main Sttc  Active 0 GEI004 GESTRAENGINEERI v
20250114002 1370-00-73  FED - Federal @ Watertown- Waukesha; E Main Ste=—datie 20 HI07 HIGHWAY LANDSCAI v
2 _ C“Ck the d rop down 20250114002 1370-00-73  FED - Federal @ Watertown- Waukesha: E Main Sttc  Active 3 IN17 > INTERSTATE TREE L v
n eXt tO System 20250114002 1370-00-73  FED - Federal & Watertown- Waukesha; E Main Sttc  Active 5 MSE001 M SQUARED ENGINE v
D efau |t 20250114002 1370-00-73  FED - Federal & Watertown- Waukesha; E Main Sttc  Active 0 PA70 PAYNE AND DOLAN, v
20250114002 1370-00-73  FED - Federal @ Watertown- Waukesha; E Main Sttc  Active 14 SPS001 SHEET PILING SERV v
3 SeleC t A dvance d 20250114002 1370-00-73  FED - Federal & Watertown- Waukesha; E Main Sttc  Active 9 TR10 TRIERWEILER CONS v
- ' 20250114002 1370-00-73  FED - Federal & Watertown- Waukesha; E Main Sttc  Active 0 MJK000 M & J KRUEGER TRL v
20250114002 1370-00-73  FED - Federal & Watertown- Waukesha; E Main Sttc  Active 0 WA18 WATERFORD TRUCK v

"*\QCONQI*.

*

{%ﬁ ﬁ% é% @ |:|:||||| || L!; 20250114002 1370-00-73 FED - Federal @&, Watertown- Waukesha: E Main St tc  Active 0 MIS6 MIXONSITE A 4
oF

20250114002 1370-00-73 FED - Federal @, Watertown- Waukesha; E Main Sttc  Active 0 HBCO000 HEIDER & BOTT COM v



Filtering lists

4. Inthe Sort drop down,

scroll and find Is Prime.
Then select.

5. Check mark the box “Sort

Descending” = Prime
will always be at the top
then.

6. Go to the next Sort box.

. "*\QCONQI*.
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v Vendor Payrolls

Q 1370-00-73 & | Advanced Showing 50 of 50
Editing System Default ~ Delete this setting
Filters
>  Select field to filter by
Sort I
~ | Select field to sort by
Hidden Columns -

' Contract Associated Vendor Short Name
without saving
Contractor Type
| Created By
Created Date
Evaluations Count

Is Original Prime P

Is Prime
Last Updated By
Last Updated Date

artown- Waukesha; EM

artown- Waukesha; E M

Overall Evaluation Status

v
v U e b = sy evan2lOWN- Waukesha; E M

Delete this setting

v  Select field to filter by

Editing System Default ~
Filters
Sort
Is Prime - Sort descending
6 ¥~ | Select field to sort by
Apply Settings
Save as or

(J Make this the default setting.

Save and Apply

Delete this setting

v  Select field to filter by

Ed[gng System Default ~
Filters
Sort 5

Is Prime v ISort descending

Apply without saving



Filtering lists ==~ —

Editing System Default ~ 1

Filters
- Select field tc

Sort
Is Prime v Sort descending
7 FI nd . Ve ndor N ame a nd v  Select field to sort by Editing System Default ~ Delete this setting
S—— S|
select. | g+l v Select field to filter by
Description J
Type of Funding Sort
7 Is Prime hd Sort descending

8. Apply without saving. Vendor ID

Vendor Name

Make sure this is the filter Vendor Narme
you want to see.

4

(J Sort descending

4

Select field to sort by 8

Apply Settings
Save as or Apply without saving

(J Make this the default setting.

Save and Apply

: "*\QCONQI*.
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Filtering lists

v Vendor Payrolls

Q| 1370-00-73] & Temporary ¥ [Showing 50 of 50
9. You now e
. Contract Controlling... Fund Type Description Status Pay... Vendor ID Vendor Name v
have a 20250114002 1370-00-73 FED - Federal @, Watertown- Waukesha; E Main St tc  Active 28 HO10 HOFFMAN CONSTRL
f| |te red ||St 20250114002 1370-00-73  FED - Federal @ Watertown- Waukesha; E Main Sttc Active 1 TSL003 30TH STATE, LLC v
|t, S 20250114002 1370-00-73 FED - Federal @, Watertown- Waukesha; E Main St tc  Active 2 TRUOO01 316 TRUCKING LLC v
Cu rre ntly 20250114002 1370-00-73 FED - Federal @ Watertown- Waukesha; E Main Sttc Active 1 ATLO29 AMS TRUCKIN', LLC h 4
C al | e d 20250114002 1370-00-73 FED - Federal @, Watertown- Waukesha; E Main Sttc  Active 19 ANT5 ANTIGO CONSTRUC v
T e m O r a 20250114002 1370-00-73 FED - Federal @, Watertown- Waukesha; E Main St tc  Active 7 ACTO008 AVIZ CAMPOS TRUC v
porary.
20250114002 1370-00-73 FED - Federal @, Watertown- Waukesha; E Main St tc  Active 8 BCT001 BEAR CLAW TRUCKI v
20250114002 1370-00-73 FED - Federal @, Watertown- Waukesha; E Main St tc  Active 0 BSLO04 BRT SERVICES LLC v
20250114002 1370-00-73 FED - Federal @, Watertown- Waukesha; E Main St tc  Active 13 BUTO002 BURKHALTER TRUCI v

"*\QCONSI*‘
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Filtering lists

10. After confirming it is the g 13700073 7| Temporary
list you'd like, click the N
dI’Op dOWﬂ Contract Controlling... Fund Type IAdvanced 1 1
1 1 . SeleCt AdvanCed Editing Temporary ke v Delete this setting
Filters

v  Select field to filter by

12. Enter in a name for this
filter. Example: e
Prime TopSubsAlpha

4

Sort descending

VendorName ~ [ Sort descending

13 Save and apply ¥  Select field to sort by

. c . Apply :
Th|S W|” be a Saved f||ter for Save aq PrimeTopSubsAlphd or  Apply without saving
you NOw. ) Make this the default setting.

. "*\QCONQI*.
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Payroll Summary Report
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Payroll Summary Report

v Generate Report - Wage Rate on Projects

Select “Generate Report” from
the Global Actions Menu.

Step 1 — Select which report you
want to run.

Step 2 — Enter contract #.

Step 3 - Select the data you want
{o print.

Step 4 - Click “Execute” button.

. "*\QCONQI*.
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v Settings  Seleci Report  « °
Actions
Actions < Q.| Type search crite mas Enler W0 ADranced Skiet
Cpen Process History
Tracked Issues Select  Report
Cases Certified Vencor Directory
Import File Month End Trucking Repon
Generate Report s Payrol Exception Report
Execute Process Payrod Summary
Global Attachments ) Payrod Venfication Text
Global Links Proxy Venfication Report
My Settings Subcontract Listing
My Qutbox Wage Decision Modification Report

“Generate Report

v Generate Report - Payroll Summary

Settings  Select Data v 20f5 € >
Q 20250114045 2 =4
Showing 50 of 112
dvanced
Select: All None 3 selected

Select | Contract Description Vendor Shrt Name Payroll Mod Num
v 20250114045 C New Berlin Moorlan  HO10 HOFFMAN CONSTR 3 0
v 20250114045 C New Berlin Moorlan  HO10 HOFFMAN CONSTR 2 1

20250114045 C New Berlin Moorlan  HO10 HOFFMAN CONSTR 2 0

20250114045 C New Berlin Moorlan  HO10 HOFFMAN CONSTR 1 0




Payroll Summary Report Continued

weCoNs, Wisconsin Department of Transportation 03/29/2026 11:30:57
g | %
o
VP o an®
Payroll Summary Report Page 1 of 1

Contract Description C New Berlin Moorland Road; CTHEsto CTHD

Contract ID 20250114045 Vendor Name HOFFMAN CONSTRUCTION COMPANY
ProjectID 2722-08-T1 Vendor ID HO10
Prime Vendor Name HOFFMAN CONSTRUCTION COMPANY

Prime Vendor ID HO10
Payroll Number 3

Modification Number 0
Payroll Begin Date 02/22/2026 Last Updated Date Attachment Description
Payroll End Date 02/28/2026
Payroll Status Initial

Payroll Attachment Descriptions

Non Performance No
Final Payroll Mo

Payroll Comment

cON
i‘s\s s{&n
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Payroll
Summary

Report
Continued

&CONg,
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Wisconsin Department of Transportation 03/29/2026 11:30:57

Payroll Summary Report (Employee) Page 1 of 3

Payroll Number 3
Employee Last Name Hicola
First Name Cece

| Modification Number 0 |
Employee Comments ACH

Craft/ Fringe Fringe Fringe Fringe Lump

Health/ Vac/ Apprntc Pensio Fringe Fringe Sum Typeof Hourly Day Day Day Day Day Day Day

Project ID Classification Welfare Holiday [/ Train n Other1 Other2 Pmt Hours Rate 1 2 3 4 5 B 7
2722.08-71 Truck Driver $27.41 $0.00 FEB FEB FEB FEB FEB FEB FEB Total
Hours
10 - Truck Driver 3 or more Axles Euclids Dumptor & Articulated 1ruck Mech 22 23 24 25 26 27 28 (per
Apprentice 1D: Apprentice %: OJT %: SUN MON TUE WED TH FRI SAT week)
Straight Time  $40.000 | 800| 8.00] 800 800 3.00| 35.00
Overtime $60.0000 | | | | | 0.00] 0.00
Sys te m C d I cu Ia tes TatalHours B O0_B0O0 _RO0 KO0 300 35 (0

Pay Period Gross Pay $3,200.00 Calc Gross Pay $1,400.00
Project Classification
Calc Total Payroll Straight Time Hours  35.00 Gross Pay  ©1:400.00 BRI $1,400.00

Gross Pay Amount
Calc Total Payroll Overtime Hours  0.00 Total Deductions $700.00

Calc Total
Calc Total Payroll H 35.00 700.00
—— NetPay  $2,500.00 Deductions s
Total Fringe Benefits $959.35 Calc Total Project $959.35
Provided : Frlnge Paid
Fringe Benefit Exceptions Other Deducti Standard Deductions
Classification Explanation Description Amount FICA With Amt $400.00
Federal With Amt $200.00
Medicare With Amt $0.00
State With Amt $100.00

OF TR
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|Contract Certified Payroll Overview |

v Co ct: 202501 5 - C New Berlin Moorland Road; CTH Es to CTH D

Vendor Payrolls Vendor ID Vendor Short Name

HO10 @ HOFFMAN CONSTRUCTION COMPANY

Q. Type search criteria or press Enter 4 Advanced  Showing 4 of 4

0 marked for deletion 0 changed

3 0 02/22/202€  02/28/202€  Initial Yes No No 1 v
I ay ro I I Payroll Mod ... BeginD... End Date Phase Latest M... Non-Performa... Final Pa... =
2 1 02/08/2026  02/14/202€  Approved ! Actions X

Co
;I I Il I | ry 2 0 02/08/202€  02/14/202€  Under Agency Re | b ‘pi
elete

Exclude from Search Result
1 0 02/01/2026  02/07/202€  Approved  oxelude from Search Resulls '

Tasks

Create Modification

Report
Alternative

Employees
Links
Status

Import Payroll

Summary

Tracked Issues

Reports

I Payroll Summary I

Payroll Verification Text
Proxy Verification Report

"*\QCONQ,*
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Payroll Summary Report (Alternative Continued)

Generate Report

v Generate Report - Payroll Summary v 9

Settings | Output Options |~ 4 0of 5 3 € 9
Report Layout Source
@® Generate as PDF I O Base
O Download PDF I @ Custom I
O Generate as HTML O Test

Generate Available Data Qutput

Use Accessible-compliant PDF

J
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Miscellaneous Topics
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How to find your

ompliance
Specialist (CS)

At this time,
locate the assigned

Compliance Specialist
through CRCS

Project > Project Details

B AR WA s B

WisDOT

~

sivil Rights Compliance

Project Payment Fringe Benefits Report TrANS Grad Apprentice UCP

Project Details

Edit Project Details w
Sublet Approval
DBE Commitment Report

ect Information

Project Name:

Contract ID:
View Rate Setsr Project ID:
Federal Contract Number:
Available for FHWA:
ojects Project Description:
entral Advertising Date:
I:stt Bid Opening Date: ®
\st Award Date:
est Project Start Date:
MRJ1008 Estimated Project End Date:
0-102 Final Payment Date:
0-103 Project Archived Date:
Project Cost ($):
i Federal Contract Percentage:
0-65 Federal Governing Agency:
0-69 Lock Rates:
0-69.c2 Prime Contractor:
0-70 Local Information
0-97.c1 Address: Cua (Cece) Xiong cua.xiong@dot.wi.gov
City: (608) 246-3875
L State: wi
47-106 Zip: 53707
MSN1017 County: Dane
MSN1020 Cross County? No
e Other Cauntv/Counties:




How to Number Payrolls in AWP

Project 1234-56-78

 WE 04/04/26 On-site Payroll 1
 WE 04/11/26 No work (SKIP)
 WE 04/18/26 No work (SKIP)
« WE 04/25/26 On-site Payroll 2
« WE 05/02/26 On-site Payroll 3

Non-performance reports are
no longer required.

i@j e S = B w— N SSO

APRIL 2026

SUN

MON

TUE

WED

THU

FRI

SAT

1

2

3

8

9

10

11

12

13

14

15

16

17

18

19

26

20

27

21

28

|
29

22

23

30

24

25




Subcontractor working for multiple parents

On External Certified Payroll page,
enter name of parent in Comments Box

External Certified Payroll

v Contract: 20250114002 - Watertown- Waukesha; E Main St to Rock River Road

Payroll Vendor: HO10 - HOFFMAN CONSTRUCTION COMPANY

Payroll Number * Commen ts
999 WE 9/20/25 Worked for Terrific Trio. Q
Begin Date *
Non-Performance Payroll
09/14/2025 0
U

End Date *
Final Payroll
09/20/2025 0
O
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Rejection messages

REJECTION:

Teddy Tuesday, the Labor Classification (08 - Truck Driver 3 or more Axles Euclids
Dumptor & Articulated Truck Mechanic) does not exist on the Project Wage

Decision.

WHAT DOES THIS MEAN?
The labor classification code you selected does not exist for this job.

WHAT SHOULD YOU DO?

Run the Wage Rates Report. |dentify the correct labor classification code. Modify
your payroll with the right code. Sign and resubmit CPR.

& deDds cmE—n




Rejection messages

REJECTION:

Summer Smith’s Total Fringe Benefits Paid value is shown as (0.00) and does not
equal the Calc Total Fringe Benefits of (81.40). Please review Total Fringe Benefits
Paid field.

WHAT DOES THIS MEAN?

This is typically a manual payroll submission. The Total Fringe Benefits Paid
(TFBP) field was left blank resulting in $0.00.

WHAT SHOULD YOU DO?

Modify the payroll. Take Total Fringes x Total Hours Worked on project = TFBP.
Enter value, sign and resubmit the CPR to WisDOT.

& deDds cmE—n




Rejection messages
REJECTION:

The first day of this Certified Payroll does not match the Contractor’s (XYZ Trucking) Payroll
Period Start Day of the Week, which is Wednesday. Please review the start day of your Certified
Payroll, edit and resubmit. If your payroll Start Day has changed, modify the payroll and leave a
note in the comment box informing me what your new payroll Start Day is.

WHAT DOES THIS MEAN?

The first time a payroll was submitted by XYZ Trucking, the Start Day was a Wednesday. The
system is expecting all payrolls submitted by XYZ Trucking to begin on a Wednesday.

WHAT SHOULD YOU DO?

Identify your Start Day. If it is Wednesday, modify the payroll to a Wednesday. If it's meant to be a
different Start Day, modify your payroll by leaving a note to the Compliance Specialist informing
them your Start Day should be X day. Your Start Day must be consistent moving forward.

& deDds cmE—n




Rejection messages

REJECTION:

Dane Adams -- The number of Straight Time hours for a 7 day period recorded exceeds (40) hours on this
CPR or across multiple CPRs for the same pay period. Please review Dane’s records for this week. Then
modify the payroll to update hours correct or add a note to the employee's comment box if hours submitted
on another payroll have the OT hours captured and resubmit the CPR.

WHAT DOES THIS MEAN?

AWP can identify when an employee’s hours exceed 40 hours either on the project being rejected or
across multiple payrolls for the same pay period.

WHAT SHOULD YOU DO?

Please review Dane’s records for this week. Then modify the payroll to update hours correct or add a note
to the employee's comment box if hours submitted on another payroll have the OT hours captured and
resubmit the CPR.

& deDds cmE—n




Rejection messages

REJECTION:

Dave Trio - The Total Deductions value (0.00) does not equal the Sum of
the Standard Deductions plus the Calc Total Other Deductions (784.63).

WHAT DOES THIS MEAN?

AWP calculated the values you reported in fields FICA + Federal Withholding +
State Withholding + Additional Deductions = $784.63, but it was left blank with no

value entered.

WHAT SHOULD YOU DO?

Modify your payroll. Review the Deductions section. Update the Total Deductions
field. Sign and resubmit back to WisDOT.

i@j e S = B w— N SSO




Rejection messages

REJECTION:

For JAMES BOND, the reported Total Payroll Compensation (156.69) for this Craft Code / Zone /
Labor Classification (200/ C005/ 203) does not meet the minimum required pay. The minimum

required pay based on the Wage Decision Modification (General Decision Number
'2025_10_2_BROWN', Modification Number '2') is (243.09), a difference of 86.40.

WHAT DOES THIS MEAN?

There is an underpayment. Generate the wage rates report. Review ST, OT, and fringes. Did you
mistype a value?

WHAT SHOULD YOU DO?

If you accidentally missed a value, or flipped numbers, modify the payroll and resubmit back for
review. If back wages are owed, follow the back wage process.

i@j e S = B w— N SSO




Upcoming AWP CRL Trainings

» Check AWP CRL Training Page for updates on additional training.
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What’s coming?

Version 5.05

AWP CRL will not be accessible — Upgrade to 5.05
There will be additional fields added such as a double overtime line.

This impacts manual entry only.

& deDds cmE—n




Top Takeaways

1. January 2025 Letting and after, CPRs must be submitted through AWP
CRL

AWP/VRS Account/Register for Payroll Role

AWP CRL Knowledge Base https://awpkb.dot.wi.gov/Content/crl/crl.htm
Training Video(s) https://awpkb.dot.wi.gov/Content/crl/Training.htm
Identify method of CPR submission (XML, Excel Spreadsheet, Manual)
. Payments and adding subcontractors will continue in CRCS

» Watch out for Payment migration details from CRCS to AWP.

G O1 & W D
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https://awpkb.dot.wi.gov/Content/crl/crl.htm
https://awpkb.dot.wi.gov/Content/crl/Training.htm

Support

Technical questions on AWP,
AWP account, and VRS
AWPSupport@dot.wi.gov

DOTLaborCompliance@dot.wi.gov

‘ / Labor Compliance/Payroll Reports
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